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INTRODUCTION
Welcome to Vernon Christian School. We are an interdenominational school founded on
evangelical Christian beliefs and focused on providing a wholesome Christian education for
Preschool to Grade 12.
The purpose of this handbook is to acquaint parents and students with our vision,
educational philosophy and principles of operation. It is our hope that it will answer some of
your initial questions. For further information, please contact our school office (info@vcs.ca),
and we will be happy to assist you.

BRIEF HISTORY OF VCS
In 1974 a group of Christian families in the Vernon area were led to act upon the vision
given to them by God to establish a school that would provide a Preschool to Grade 12
Christian Education for their own and future children.
Believing God gives parents the responsibility for educating their children, these parents
formed the Vernon Christian School Society. Its objective was to establish a Christian Day
School in Vernon whose purpose would be to serve as an educational arm of the Christian
home. The vision became reality in 1977 when Vernon Christian School first opened its
doors at its present Elementary Campus location. Within ten years the school had grown to
a student population of 116 students. In 1989 a Kindergarten program was established at
VCS. As the student population grew, so did the need for expansion of school facilities.
The 1994/1995 school year was celebrated with the opening of a new gymnasium, and in
September 1997 the concept of a Middle High School was introduced for Grades 7, 8 and 9.
The opening of the Secondary Campus in 2004 completed the vision that started so many
years ago!

AFFILIATION
Vernon Christian School is associated with the Society of Christian Schools in B.C. Our
representation to government and society is through the Federation of Independent School
Associations.

EDUCATIONAL PHILOSOPHY
The educational philosophy of Vernon Christian School is based on a God-centered view of
man and truth as presented in the Bible. Since God created and sustains all things through
His Son, Jesus Christ, the universe and all life are dynamically related to God and have the
purpose of glorifying Him. This is pointedly true of man who was made in God’s image,
different in kind from all other creatures, with the unique capacity to know and respond to
God personally and voluntarily. Because man is a sinner by nature and choice, he cannot,
in this condition, know or honor God in his life. He can do this only by being born again to do
God’s will.
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The authority for education comes both from God’s command that children be taught to love
God and place Him first in their lives, and from the fact that parents are responsible for the
total education and training of their children. At the parents’ request, the Christian School,
along with the Church, becomes a partner in this education.
From this philosophy stem the following principles:
The Bible
That God by His Holy Word reveals Himself and also renews man’s understanding of
God, of man himself, of his fellow man and of the world; directs man in those
relationships including directing parents in the education of their children.
Creation
That God created the world, and that in their education children must learn that the
world, its development and history, can be understood only through its relationship to the
Triune God who by His providence upholds all things.
Life
That life in its entirety is service to God. We either obey or disobey Him. Education too,
must be carried out in obedience to God.
Sin
That sin alienates us from God, our fellow man, our world, the meaning and purpose of
life and the wisdom God gives us to educate our children.
Jesus Christ
That Jesus Christ our Savior and Lord, by renewing our hearts through the power of His
Spirit makes it possible for us to view the world correctly. Jesus Christ is the Redeemer
of man and life and in Him only are we able to rediscover the true meaning of life.
School
That the purpose of Christian schools is to educate children for a life of obedience to
Christ and to walk as image bearers and stewards of His creation.
Parents
That the primary responsibility for the education of children rests with the parents, to
whom God has entrusted them. Parents may not revoke that responsibility and give it
over to the state but seek to entrust their child’s education to Vernon Christian School
whose vision is to train a child to have a heart of God and a mind for the truth.
Teachers
That Christian teachers giving instruction in Christian Day Schools in cooperation with
parents, are responsible to God to give Christian leadership in all aspects of the
curriculum and also to give example by their personal conduct.
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Educational Freedom
That Christian Schools organized and administered in accordance with lawful standards
and requirements as set by the Department of Education of the Province of British
Columbia, should be fully recognized in society as free to function according to their
principles.

IMPLEMENTATION OF EDUCATIONAL PHILOSOPHY
The philosophy of the Vernon Christian School is embodied in the school’s mission
statement; it defines the role of the school as educators and enablers of children. It is
founded on God as creator and Jesus as redeemer. At the same time the philosophy is
implemented through the curriculum with the cooperation of the staff, parents, Vernon
Christian School Society, the School Board and Education Committee.
Bible Studies, Devotions, Chapels
Study of God’s word in the Bible is the cornerstone of Christian Education. Through it,
students are reminded that all true knowledge is and must be Biblically founded. Daily
devotions give teachers and students a chance to tell one another of God’s faithfulness
to them in their own lives and to bring all things to Him in prayer. Chapels give the
school community a time to celebrate and share God’s goodness in a corporate setting.
Chapels at the Elementary Campus follow the Christian calendar. They are held
approximately every two weeks and involve much student participation and leadership.
At the Secondary Campus chapels are held weekly and as at the Elementary Campus
leadership students are very involved in the planning and delivery of chapels.
Curriculum
Vernon Christian School follows the Society of Christian Schools in BC curriculum
guidelines. The “Integrated Resource Packages” of the Ministry of Education of BC are
being adhered to in as far as they agree with the school’s educational philosophy.
Materials from Christian School International and other Christian publishers are also
used to supplement the different areas of study offered by Vernon Christian School.
God’s Word is applied to all subjects.
Preschool and the primary years from Kindergarten to Grade 3 welcome children into
our community of learners at VCS. They are the foundational years for nurturing an
attitude of wonder and delight in learning and for experiencing success in acquiring basic
skills. Our curriculum includes prayer and study of Bible stories, music and art, the
enjoyment and reading of literature, phonics and spelling, writing and drama, PE and,
science and social studies, math, special multi-age themes, and resource-based
learning which integrate classroom study with library skills. Learning is structured so as
to have a balance of direct instruction, meaningful practice, exploration of materials and
ideas. Students are given daily opportunities to praise God, share, cooperate and serve
others. Parents are welcome to be involved in their child’s primary classroom.
Reporting to parent’s primary will be anecdotal in nature.
Grades 4, 5 and 6 are the intermediate years in the elementary school program. The
same area of studies is explored but learning shifts from the acquisition of “basic skills”
to applying those skills to all subject areas at a higher level of thinking. There is also
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more cooperative group work for the students. At the intermediate level reporting to
parents begins to include percentages grades.
The Vernon Christian Secondary School program addresses the needs of students in
Grades 7 to 12. The program is divided into two areas: Middle School (Grades 7 to 9)
and High School (Grades 10 to 12). The curriculum is presented from a Christian
perspective and follows the BC Ministry of Education guidelines. Students who graduate
from Vernon Christian School receive a BC Dogwood diploma and are fully equipped to
apply at university, Bible College, trade school or any other post-secondary education
path they choose. Evaluation is continuous and formal reporting to parents occurs four
times during the academic year.
At Vernon Christian Middle High School, the curriculum has been expanded to include
unique learning opportunities that go beyond BC Ministry of Education requirements.
The use of a variety of technologies is woven into the fabric of learning at the Secondary
Campus, both in the computer lab and in the shops.
Service
One of the most important components of the curriculum offered by Vernon Christian
School is its focus on service. Service to others gives students a practical way to live
out the gospel of salvation. It is how they can show the world that God is alive and real
in their lives.
Students from Preschool to Grade 12 are given opportunities to serve in a manner that is
appropriate for their grade level. For example, Grade 1 students have raised funds to
purchase farm animals, personal belongings, and food for people in developing
countries. Our school has also supported the Operation Christmas Child program. The
High School students have served hot lunch to Vernon’s homeless and have partnered
with the Okanagan Gleaners to produce dried foods for disaster areas around the world.
Our service program also includes a Grade 9 mission trip to Mexico that takes place in
March.
Leadership
Vernon Christian School is intentional about teaching leadership skills to students at all
grade levels. Formal instruction begins in intermediate and continues through to Grade
12. In intermediate grades students partner with primary classes in a school “buddy”
program. They provide leadership on the playgrounds reducing the need for parent
intervention.
At the Secondary level we provide leadership training for all grades. Junior leadership is
offered at Grades 7 to 9 and senior leadership in Grades 10 to 12 as part of the High
School Bible program. Activities involve organizing school events to raise funds for local
and global issues and needs.
Graduate Profile
Vernon Christian School acknowledges that parents have the primary responsibility for
educating their children. We walk along side of and support families in educating young
people to have a Heart for God and a Mind for Truth.

6

It is the desire of the Vernon Christian School Community to honour God by graduating
students who are:
•

Striving to nurture, develop and apply their Biblical worldview in all facets of their
lives.

•

Loving neighbours and socially responsible citizens who display Biblical principles
to honour the diversity of all people created in God’s image.

•

Honest and effective communicators who are able to access, synthesize, and
express their understandings in a variety of ways to a range of audiences.

•

Democratic participants who as Canadians and global citizens, love godly justice
and mercy, and act in ways that are considerate to the needs of others.

•

Creative, innovative, knowledgeable, and skilled active learners who demonstrate
high standards of performance and a commitment to lifelong learning.

•

Humble servants of God and community contributors who willingly serve others and
take the initiative to improve the quality of life for their neighbours, local and global
communities.

•

Wise decision makers who practice Biblical discernment.

•

Collaborative workers who demonstrate courage and strong interpersonal skills.

•

Healthy human beings who demonstrate personal spiritual, intellectual, physical,
social and emotional well-being.

SCHOOL GOVERNANCE
Introduction
Vernon Christian School operates in accordance with the lawful requirements set by the
Ministry of Education of British Columbia and is independent from the local school
district. As an independent parent run school, VCS requires a high level of parental
involvement in the school’s operation.
Community Standards
The Vernon Christian School Society functions as a Christian community where
administrators, teachers, staff, board and committee members are called to promote and
advance the mission of Vernon Christian School. In order to do so administrators,
teachers, staff, board and committee members are expected to adhere to the Standards
of Conduct, which the Society has established for itself.
Society
The objective of the Vernon Christian School Society is to operate a Christian Day
School in accordance with its educational philosophy. The Society is a non-profit,
charitable organization made up of friends, supporters and parents of Vernon Christian
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School. Society meetings are held a minimum of twice a year, usually in November and
June.
Membership in the Society is open to all who agree with the philosophical basis, purpose
and character of Vernon Christian School, as outlined in the Constitution and By-Laws.
Society members are urged to make every effort to attend the Society meetings.
School Board
Members of the Society may be elected to the School Board at both the fall and at the
Annual General Meeting of the Society in June. Duties of Board members include:
•

Appointing, discharging and payment of teachers and the principal.

•

Supervision of all monies and the setting of the annual budget.

•

Determining the religious and academic curriculum in conjunction with the principal.

•

Supervising adherence to the requirements of the Ministry of Education of BC.

•

Appointing members to the various committees.

Committees
The duties of the Education Committee include:
•

Keeping informed about the Christian academic quality and character of the
instruction given.

•

Considering all matters relating to the educational program and making
recommendations to the Board.

•

Interviewing possible teachers and recommending suitable candidates to the Board.

The duties of the Finance Committee include:
•

Supervising the bookkeeping and monitoring expenses and income in comparison to
the annual budget.

•

Making recommendations to the Board regarding the annual budget.

The duties of the Capital Development Committee include:
•

Recommending to the Board and carrying out promotional and fundraising initiatives.

The duties of the Building Committee include:
•

Providing the Board advice about the school's long- and short-term needs.

•

Suggesting specific strategies and solutions to the above needs.
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•

Overseeing expansion activities when called upon to do so.

The duties of the Community Relations Committee include:
•

Developing promotional materials for use by the society, to maintain contact with
past supporters and alumni of the school and to all interested in Christian Education
in the Vernon area.

•

Publicizing special activities hosted by the school or society.

•

Assisting the Board in maintaining positive public relations with the community,
School District #22 and greater Vernon community.

The duties of the Transportation Committee include:
•

Alerting parents to the transportation options available to them in the Vernon area.

•

Pursuing further transportation alternatives for parents in the Vernon Christian
School Society.

The duties of the Maintenance Committee include:
•

Keeping informed about the state of the school property.

•

Making recommendations to the Board regarding maintenance, repairs and
adequacy of the buildings and school grounds.

•

Advising the Board in all matters regarding the school custodial team.

The duties of the Employment Relations Committee include:
•

Developing and fostering a positive work environment for employees at Vernon
Christian School.

•

Making suggestions to the Board and staff regarding policies that relate to working
conditions, salary, professional development and teacher qualifications.

The Auxiliary Committee mandate is consistent with the philosophy and goals of the
VCS School Board. Some of their responsibilities include:
•

Fundraising for the specific purpose of supplying students with ‘the little extras’ that
are not part of the yearly budget.

•

Heightening school awareness and promoting positive school relations.

•

Providing a monthly hot lunch program for the EC.

Staffing
The School Board in consultation with the Education Committee and the Principal have
the responsibility of selecting teachers for the educational staff. Appointments are made
using the following criteria:
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i)

Each appointee must be sincerely committed to Jesus Christ as Lord and Savior of
their life.

ii) Each appointee must make an affirmation of the philosophy of the school and agree
to support the objectives of Christian education in Vernon Christian School.
iii) Each appointee must hold a valid British Columbia Teaching Certificate.
Administration
The Principal(s) are directly responsible to the School Board. Their duties include:
i.

Ensuring that the educational philosophy is implemented in the daily instruction at
both campuses.

ii. Seeing that the requirements of the Ministry of Education of BC are met.
iii. Responding to parents’ concerns regarding the education of their children.
The Development Administrator is directly responsible to the School Board. The
duties include:
i)

Promoting and executing the vision of the school.

ii) Developing and fostering a relationship with society members, corporate donors and
others within the Christian community.
iii) Planning for and executing different fundraising, promotional, and information
initiatives within the school and larger community.
iv) Responding to parents’ comments and concerns with respect to public relations,
fundraising and general information as required.
The Business Administrator is directly responsible to the School Board and the
Finance Committee. The duties include:
i)

Maintaining all financial records in relation to the day-to-day operation of the school
including tuition payments, accounts payable, payroll, government grant information
and receipting.

ii) Developing annual budget for the Board in consultation with the Finance Committee
and the administration.
Procedural Fairness
Vernon Christian School uses the general statement of principles from the Federation of
Independent Schools Association document, Procedural Fairness Best Practice
Guidelines for Independent Schools in order to ensure procedural fairness in the policies
and procedures implemented.
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Parents
The primary responsibility for the education of children rests with the parents. They in
turn delegate part of the academic and spiritual instruction to the teachers during the
time the children attend school. Teachers are responsible to God and parents to give
Christian leadership in all aspects of school life. A healthy relationship between
teachers and parents is vital to ensure the success of each child’s education.
Parents are encouraged and welcome to visit the school and their children’s classroom
often. The parent/teacher relationship is further strengthened by parents volunteering
their help for the various events and activities the school has planned.
Church
Church/Home/School function harmoniously together in providing Christian education.
Families are encouraged to be actively involved in a church of their choice. Churches
should view the Christian School as an extension of their ministry.

ACADEMIC POLICIES
Vernon Christian School wants students to commit to academic excellence. To that end we
will:
•
Partner with parents to see students achieve their potential for learning in all of their
classes
• Support students’ academic needs
• Develop a plan for each student to be able to graduate
Assessing Student Achievement
We believe that the purpose of grading is to communicate to parents, an accurate
evaluation of a student’s ability to meet the learning outcomes of each course/subject.
Therefore, student progress is reported in two separate ways:
Grades: a percentage and/or letter-grade, which is a measurement of academic
achievement (what a student knows and is able to do in relation to specific learning
outcomes)
Behavior: descriptions of the characteristics, actions, and work habits that support
achievement
Reporting on Student Progress
Each child is a unique individual. Therefore, the evaluation of students is reflected
through both personalized teacher comments and the student’s marks.
Report cards are issued four times per year in Grades 7 to 12 and 3 times per year in
Kindergarten to Grade 6, at the end of each term. They report on achievement as well as
work-habits and behavior. All evaluations of students are written to indicate learning
progress and to encourage further academic growth.
Reports given at primary levels (Kindergarten to Grade 3) may be more anecdotal in
nature. In these early years, children are at many different stages of development.
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They learn at different rates and in different ways according to their abilities, interests
and opportunities. We know that it is not beneficial to make comparisons between
children, so care is taken to evaluate each child in terms of what he/she can do.
It must be recognized that the report card does not present a complete picture of the
student’s progress. Therefore, in addition to report cards, interim reports (progress
updates) will be made as needed via printouts, telephone, email, teacher/parent
conferences, etc. The staff will inform parents immediately upon becoming aware of
actual or anticipated difficulties. It is our expectation that there will be complete
cooperation between teachers and parents in their mutual efforts to help students
overcome difficulties, and to help students achieve their academic potential.
Homework
Grades 1 – 3: Primary
Homework will be mainly assigned to make up for work missed, or to help individual
students strengthen skills. The workload is normally gauged so that the average child
will be able to complete assignments during regular school hours. We do encourage
parental cooperation to supervise assigned homework, such as memory work, reading
practice, etc.
Grades 4 - 6: Intermediate
At this level, good study habits and an increasing amount of responsibility will be
developed. Parents are encouraged to take an active interest in the various
accomplishments of their children. Praise as well as criticism is necessary for a child’s
emotional development. Please help children schedule their homework time. We feel
school work should be a priority. If homework cannot be completed, parents are asked
to send a note of explanation to the teacher. Unfinished or late homework assignments
may result in after school detentions and will hinder the student’s learning. All writing
should be legible and neat.
Grades 7 - 12: Middle & High School
It must first and foremost be remembered that homework is an important part of the
learning process for Middle and High School students, and is therefore an obligation not
an option. It is expected that homework will be completed on time. In order to partner
with parents in holding students accountable for their educational responsibilities, the
Administration and staff at VCS are committed to providing a daily, supervised
homework block. It is the goal of the school to teach positive attitudes towards
homework and a good work ethic, as both are important for achieving academic
success.
Student Recognition and Awards
Formal awards for Intermediate, Middle and High School students are given for
Academic Achievement, Athletics, Citizenship and Most Improved Student. Teachers
meet in early June to make decisions regarding the recipients of the above awards. The
awards are presented at the final chapel of the year at each campus.
We believe that God desires all of us to accept responsibility for the development of our

12

gifts. The Intermediate and Middle High School will honor excellence and hard work in
our students in the following way:
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Honour Roll
Principal’s List

Honour Roll
Principal’s List

Grades K-8
Achieves a “3” or higher in all but one course, which must be a “2”. Yearend report card includes no “N’s or I’s” for Work Habits or Attitude and
Behavior.
Achieves a “4” in all but one course, which must be a “3”. Year-end report
card includes no “N’s or I’s” for Work Habits or Attitude and Behavior.
Grades 9-12
Achieves a “B” or higher in all but one course, which must be a “C” or
“C+”. Year-end report card includes no “N’s or I’s” for Work habits or
Attitude and Behavior.
Achieves an “A” in all but one course, which must be a “B”. Year-end
report card includes no “N’s or I’s” for Work Habits or Attitude and
Behavior.

Students obtaining the above recognition will receive a certificate at the year-end Awards
ceremony, as we feel it is important to acknowledge excellence in effort and achievement by
students. It tells students that their labours have not gone unnoticed and encourages them to
give their best effort in the future.

DISCIPLINE POLICIES
Introduction
The Administration and Teachers of Vernon Christian School, in cooperation with the
parents, will create a positive learning environment through consistent discipline. All
parents are required to read and encourage their children to adhere to the school’s
Standards of Conduct that have been established for both campuses. Parents and/or
students in Grades 4 to 12 are required to sign the Consent Form showing their
understanding and agreement to the Standards of Conduct. Corporal punishment is not
practiced at Vernon Christian School. Discipline will normally be in the form of additional
work, chores, detentions or suspensions.
School Discipline Policy
Student disciplinary concerns are generally dealt with at the classroom level. Teachers
will be sensitive to student differences and will notify parents, seeking their involvement
early if necessary. If, however, a major disciplinary infraction or a series of minor
infractions typifying a belligerent attitude occurs, the student will be sent to the
Principal’s office. Each campus has developed specific procedures for that campus.
Standards of Conduct
At Vernon Christian School we are committed to walk faithfully with our God and to work
together as a community to reflect His light in the world. It is therefore an essential part
of education at Vernon Christian School to teach our students to live a life honoring to
God by exercising good manners and correcting undesirable behavior.
Bullying and Harassment
See APPENDIX D at the end of this Handbook for the full Policy.
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Bullying is when someone uses his/her power to hurt or scare others. It does not mean
those casual occurrences in the corridor, or the sudden flare-ups that may occasionally
occur. Bullying is about a planned assault, be it verbal, physical, psychological, sexual
or emotional upon another person. A person is bullied when he or she is exposed,
repeatedly and over time, to negative actions on the part of one or more persons. It may
be done through actions and words including:
•
•
•

Direct physical contact such as hitting or shoving
Verbal assaults such as teasing or name-calling
Socially isolating or manipulating a student

Harassment refers to behavior, gestures, comments or displayed materials of a seriously
racial, religious, gender based or personal matter that is intended to create a hostile or
offensive environment for another person or persons.
Harassment and bullying are contrary to our Standards of Conduct and will not be
tolerated at VCS. Staff, students and parents are strongly urged to report all incidents to
the school administration.
VCS Dress Code
Our scriptural principles for dress code come from 1 Corinthians 10: 23 – 24:
“Everything is permissible, but not everything is beneficial. Everything is permissible, but
not everything is constructive. Nobody should seek his own good, but the good of
others.”
At Vernon Christian School we believe that dressing modestly and neatly are important
aspects of promoting an orderly and positive learning environment for all students in our
school. We believe the school has a communal responsibility to encourage students to
present themselves in a Godly manner, which also includes appropriate attire for a
school setting.
The following expectations flow from our school’s Standards of Conduct and are
consistent with our school’s motto A Heart for God, A Mind for Truth.
Expectations:
•
•
•
•
•

Midriffs will be covered
Tops must conceal cleavage
Undergarments are not to be visible
All tops must have sleeves
Shorts, dresses and skirts should be modest in length and fit and, when in question,
shall reach the end of the fingertips when arms are down
• When wearing leggings/yoga pants, buttocks region must be covered with an
additional layer – skirt, dress, shorts or a long shirt
• Hats and hoodies should be worn in a manner that promotes positive engagement
with others in the school community
• Clothing with words/logos or images of drugs, alcohol, sex, violence, prejudice or
profanity are not acceptable
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Note: The dress code applies to school functions as well as to each school day.
However, on certain occasions (PE classes, field trips, beach-day, music programs,
etc.), more casual or more formal clothing might be appropriate.

Response to Dress Code issues:
If students are dressed inappropriately for school, they will be asked to change. The
office may be able to lend suitable attire to the student if required, or a parent may need
to be called to bring clothing to the school. If an uncooperative pattern develops,
parents will be notified, and disciplinary steps will be taken with the student. Where
differences of opinion concerning clothing exist, the administration has the responsibility
to use its judgment.
Appeals Procedures
Parents may appeal the decision of the school regarding discipline matters at any stage
of the proceedings.
APPEALS POLICY
Attendance and Punctuality
Attendance
Regular attendance at school is an important ingredient for successful participation and
achievement. Students are expected to attend school regularly, missing only due to
illness, for appointments, or as a result of other unavoidable circumstances. Prolonged
or frequent absence affects learning. In addition, it creates extra work for students and
teachers. Government grants assigned to the school by the Ministry of Education are
done so on the basis of daily attendance.
If a student is or will be absent, it is important that a parent/guardian contact the office at
either scoffice@vcs.ca or ecoffice@vcs.ca, or by phone.
If a student is absent, he/she needs to take the following steps:
1) contact a classmate for notes and a summary of class material and instruction
2) check their MySchool account for assignments and due dates
3) contact the teacher in advance or upon return for handouts or instructions
In the case of an extended absence, please notify the school as soon as possible.
Teachers may be able to provide the student with materials in advance, but most work
will need to be caught-up upon return. Students are responsible to contact the teacher
and request special arrangements if they have or will miss a test or assignment. To
compensate for missed instruction, students will need to seek help from classmates
and/or research external materials and resources.
Late
In order to maximize instructional time and limit disruption to the learning of others,
students are expected to arrive for their classes prior to the start time with the
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appropriate materials. Each campus has established procedures to address students
who are late.
School Bus Code of Conduct
Bus Stop Locations
Bus stop locations are determined based on the addresses of registered riders. We try to
accommodate every request for pick-up locations, but sometimes our buses do not pick
up in certain catchments. In addition, we cannot always provide door-to-door service as
we have a very tight schedule that must be adhered to.
Pick up/Drop off
Students should be at their pickup location at least 5 minutes before the scheduled pickup time. Traffic and other conditions that are out of the driver’s control can determine
whether they will be at your stop at the scheduled time. Please allow approximately 5
minutes grace period for both pick-up and drop-off times especially on winter roads. If
the student is in Kindergarten and without an older sibling with them, there must be a
parent, older sibling, or another emergency contact adult at the student’s drop off
location to pick them up. If no one is there within 2 minutes of the bus arriving, the
student will remain on the bus and be return to VCS. Parents will be contacted to make
pick-up arrangements there.
Student Conduct
Students that misbehave on the bus will receive a warning from the bus driver. The
second time a warning is received a parent phone call will be given. If the behaviour
continues, the driver will inform the Principal or Vice-Principal and action will be taken,
which may include dismissal.
Reasons for bus dismissal:
• Swearing
• Fighting
• Bullying
• Hurting another student or the driver
• Continual misbehaviour
• Refusing to stay seated while bus is in motion
• Damage to the bus
The length of the student’s dismissal from the bus will be determined by the
circumstances of the incidents and communicated to the parents.
Bus restrictions
• Hockey sticks/golf clubs/sporting equipment must be stored underneath the seats.
Ice skates must be stored in a bag or have skate guards.
• Bags may not be stored in the aisles.
• Musical instruments must be held by the student. If the instrument is too large for the
student to have on their lap or underneath their seat, the instrument may not be
allowed on the bus (examples: harp, tuba, didgeridoo).
• Students who are going on an overnight trip that requires sleeping bags, pillows,
hard-shell suitcases and/or large duffel bags may be required to get a ride to school
with parents.
• Preschool students are allowed on the bus only in the afternoon and only with a
sibling that is in grade 5 or higher (not a relative or other student).
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COMMUNICATION BETWEEN SCHOOL AND PARENTS
MySchool
Our main method of communicating with parents and students is through our MySchool
accounts. Report cards, homework, marks, messages, etc. are all stored here and
accessible from any computer.
VCS Website www.vcs.ca
Another way for communicating with parents is the school website. It has a calendar
that lists important dates and information regarding events current and upcoming that
concern the school and community. It also includes information from Administration and
the Board. The website is updated on a regular basis.
Email
We encourage the parents, school offices, administration, Board and teachers to use
email as the most direct way to communicate with one another.
Reader Board
The reader board is strategically located on the top southeast corner of the Secondary
Campus building. Please take time to read it regularly.
Parents - Teacher Interaction
Your child’s teacher is your best source of information regarding his/her achievement,
performance and or any other information regarding your child. We suggest they be
your first point of contact. If you are dissatisfied with the information or tone of that
interaction, then you should connect with the campus Principal. For general school
information your campus secretary is the person to contact. In order to foster open and
clear communication parents are encouraged to discuss any general concern,
observation or suggestion for improvement with anyone on staff. We want your input.
Our teachers will communicate with you through formal reports and at parent/teacher
interviews. They will also communicate with you via email, the phone and of course in
face-to-face conversations.
Parents - School Board Interaction
The School Board meets monthly and highlights important information from it on the
school website. The Board also hosts school Society Meetings to keep parents informed
about the direction of the school and provide opportunity for input from the society
members. Individual Board members will be in contact with parents and are open to
discuss any matters concerning the school. They may be contacted directly or through
the school offices.
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PARENT VOLUNTEERS
Vernon Christian School would not be as vibrant, friendly and successful if it did not have
the prayers, involvement and commitment that it receives from its parent community. If
you wish to become a volunteer at our school, or know of someone (other family
member, friend, etc.) that would like to become a volunteer, there are 2 very important
things that will need to be completed before you volunteer:
1. Criminal Record Checks (CRC)
A volunteer who needs a Criminal Record Check is anyone who is NOT PAID and helps in a
classroom or anywhere in the school (i.e. hot lunches, One-To-One Reading, etc.), drives for
a field trip, and has any one-on-one contact with students at our school. We have signed up
as an organization with the Ministry of Justice as a volunteer organization. The Criminal
Record Checks (CRC) for volunteers are free of charge. If you fall into this description of a
volunteer, you will need to have a CRC done every 5 years. If you currently have a CRC
that is less than 5 years old, you can forward it to the school in person or by email or fax. If
you do not have a current CRC, your CRC is expired or about to expire, please visit our
website at www.vcs.ca and look for the link for Criminal Record Checks. The instructions
are easy to follow and the process to complete the application is easy and free. You will not
be allowed to volunteer in any way until this process is complete and the school has
received your clear CRC.
2. Vehicle Third Party Liability (TPL)
Once you have completed your Criminal Record Check and you plan on driving students to
school related activities in your vehicle (field trips, sports games and tournaments, etc.) we
require that you carry at least $3 million in Third Party Liability on your vehicle insurance.
We will need a copy of your vehicle insurance documents, showing this amount or higher.
This is shown on the 2nd page of your vehicle insurance papers (if coverage is through
ICBC). If you have more than 1 vehicle that you may use to transport students, we will need
a copy of this paper for EACH of these vehicles. You can bring your papers in to either
school office for us to photocopy or you can scan them and email them to either
ecoffice@vcs.ca or scoffice@vcs.ca. These documents will be kept confidentially in a
secure location.
Parents may become involved in the following ways:
Gifts
Vernon Christian School is a faith operation. Tuition, Government Grants and fees do
not cover the total cost of education for the students. Gifts from parents and friends of
the school are income tax deductible, and greatly enhance the school program.
Work Bees
From time to time, “work bees” will be called to carry out projects on the school buildings
and grounds that are impossible in the regular schedule. Parents who have trade skills
may be asked to help with special jobs during the year. Work bees are also a great
opportunity to meet other parents and further strengthen the relationships built here at
VCS.
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School Board and Committees
Each year a number of committees are formed to promote various programs. These
volunteers are vital to the operation of VCS. As the need arises, parents will be
requested to offer assistance.
In the Classroom
Each teacher is encouraged to have a Parent-Volunteer Coordinator to help the teacher
organize various programs in the classroom. Cooperation of parents when asked is
much appreciated.
VCS Parents-In-Action
This school support group sponsors events and activities that serve to further promote
and grow community spirit. Some of the events include an annual gift-wrapping
fundraiser, monthly hot lunch days and community BBQ’s.
Volunteer Database
Each year the school sends out a volunteer questionnaire for parents to fill out as part of
their Continuing Enrolment process that happens in January. The purpose of the
questionnaire is to compile a database for the school to access volunteers whose
assistance can give support and, in some cases, save money on maintenance and
repair costs.

SCHOOL LIBRARY
The Library at each campus plays an important role in the lives of students, teachers,
parents and society members. Books are carefully chosen to support the philosophy and
educational program of the school. Resources for adults, especially for parents, are also
available at either campus.
The Library Technician requests all students, staff and parents adhere to the following
regulations:
1) The Library is primarily a place to enjoy reading, study and research.
2) Library materials must be checked out by the Library Technician
3) Please respect the due date.
4) Library materials being returned must be dropped in the return slot and not returned
directly to the shelves.
5) No food or drink is allowed in the Library at any time and the room is to be left neat and
orderly.
6) The Library is to be used at the designated times or under the control of a teacher.
Each class at the elementary campus is assigned a Library block when books may be
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checked out or returned. Students with overdue books may not sign out another book from
the Library until the overdue book is returned. Books that are lost or badly damaged must
be replaced by the student who had the book in their possession. Parents and Society
members are welcome to use library materials.

GENERAL INFORMATION
Fire, Earthquake & Lockdown Drills
Classes will be oriented in the emergency procedures of the school at the beginning of
the year. Students are to treat earthquake drills, fire drills, lockdown drills and other
emergency procedure practices with seriousness and respect. Parents and visitors to
the school are expected to participate in all drills.
Lost and Found
Students are encouraged to take personal belongings home every day. All items left
behind are removed from the classrooms, bathrooms and hallways each day and placed
in the lost and found box. Articles not claimed will be given to the Upper Room Mission.
Inclement Weather
The teachers will decide when the weather conditions are severe enough for students to
stay inside during recess, noon hour or prior to opening of school. If a child has to stay
inside for health reasons, a note from the parent is needed. If a child will be staying
inside for an extended period of time, a doctor’s certificate is required.
Visitors
Parents and others are encouraged to visit our school. However, common courtesy
requires that prior arrangements be made with the teacher or principal and that they sign
in at the campus office.
First Aid and Accident Procedure
All injuries to students will be brought to the attention of a staff member. If the injury
warrants, it the designated first aid specialist on staff will be notified person in the school.
The homeroom teacher will then fill out an Accident Report Form. Parents will be
informed of injuries requiring an Accident Report Form.
Health Information
The Public Health Nurse visits the school regularly and is available for consultation when
necessary. Before enrolling in Kindergarten be sure to contact the health nurse at the
local Health Unit to ensure that your child has the proper immunizations. The school has
information regarding communicable diseases such as chicken pox or mumps, their
incubation periods and how long they should be excluded from school.
Kindergarten students receive hearing, vision and dental screening. All grade 6 students
receive Hepatitis B shots, and Grade 9 students receive a Diphtheria/Tetanus Booster
shot, with the permission of their parents. Other inoculations may be administered but
will be done only after parents have been informed and their permission is received.
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Students required to take regular medication must leave the medication, carefully
labeled, with the homeroom teacher or office. A Request for Administration of
Medication at School Form must be filled out by the parent, or in some instances, by
the child’s physician. It must also be signed by the Public Health Nurse and Teacher
responsible for administering the medication. If there are any changes to the amount
or type of medication, a parent signature is required to verify the change. This
form is available upon request at the school office. Basic first aid supplies are kept at
school; however, the school will not supply any medication to students.
Student Illness
Some illnesses and situations require a child to be absent from school to prevent
the spread of infection to other students or staff, and to allow the child time to
rest, recover and be treated for the illness.
There are 3 main reasons to keep sick children at home:
1. Your child doesn’t feel well enough to take part in normal activities.
2. Your child needs more care than teachers and staff can give while still caring
for other children
3. The illness is on the list, below, and staying home is recommended to prevent
the spread of the illness to other students and staff. Please teach your child
proper hand-washing techniques to prevent the spread of many illnesses.
Please help keep our school healthy by following the guidelines below. Keep
children at home if they have conditions such as, but not limited to the following:
• A fever of 38 C (100 F) or higher – keep them home for 24 hours after the fever
is gone
• Vomiting or diarrhea – keep them home for at least 24 hours after the last
episode
• A severe sore throat, including Strep Throat – particularly if you can see white or
red spots at the back of the throat or if they also have a fever – may return after
24 hours of antibiotic use
• A rash with a fever
• Communicable diseases – such as but not limited to Influenza, Chicken Pox,
Measles, Mumps, Pertussis, Meningitis, Mononucleosis, etc. – may return when
cleared by their medical provider
• A deep hacking cough – along with a runny nose and headache
• Untreated infections of the eye, ear or skin including Pink Eye
• Different behaviour from normal (acting unwell)
If a student arrives at school with symptoms or develops symptoms indicative of a
condition listed above, a parent/guardian will be contacted and asked to pick the child up
as soon as possible. The parent/guardian needs to maintain direct contact with the
school’s Administration if the child is diagnosed with any communicable disease so that
the school can take appropriate steps to protect the entire student population and staff.
Head Lice
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Children should not be excluded from the community or school due to head lice. If there
are problems with the treatment, parents are encouraged to consult a public health
nurse for information and resources.
Head lice can affect anyone. Head lice are annoying and may cause itching, but they do
not transmit or cause disease. Children and adults’ reactions to head lice can subject
children to teasing, bullying and isolation. Reactions to head lice can significantly
interfere with a child’s emotional well-being, social status in the classroom and ability to
learn. For these reasons, head lice infestations should be treated.
For best control of head lice:
• The primary responsibility for control of head lice rests with the family.
• Public health nurses can answer questions about the management of head lice.
• If a child has head lice, they can continue to have contact with others for the
remainder of the day. The parents will be told so that they can begin treatment as
soon as possible.
• To prevent the spread of head lice and ensure that the child has received
treatment, information letters will be given to parents and classroom contacts.
Textbooks
All necessary textbooks will be provided for students. Students must remember that
they are responsible for books issued to them. Defacing books in any way is not
allowed.
Field Trips
Educational field trips are taken in conjunction with different units being taught. An
information form including pertinent information about the trip is sent home or emailed
home for each field trip. There will also be a Permission Form Request emailed home
through MySchool. Parents/guardians must indicate their acceptance or declining of the
online MySchool Permission Request. Without this acceptance, your child will not be
allowed to attend the field trip. A charge may be assessed for transportation or for
admission. Parents may also be asked to help supervise or drive on field trips. You will
need to have a complete and clear Criminal Record Check (see page 20). Also, ICBC
recommends that drivers carry a minimum of $3,000,000 in Third Party Liability (see
page 21). School rules regarding conduct and dress are applicable on field trips.
Insurance
The school carries an accident policy covering students during the school day and
school trips. Details of coverage are available from the school office.
Internet Use
The incredible resources of the Internet are provided so that students may utilize it as a
research tool to enhance their educational experience while at VCS. To ensure proper
respect and instill accountability, students from Grades 4 to 12 are asked to sign the
Consent Form indicating their agreement and support of the guidelines indicated in the
Internet Use Policy Agreement Contract. Students who do not sign the agreement will
forfeit their Internet privileges. Students disregarding the guidelines may lose their
Internet privileges and face additional disciplinary measures as well.
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Supervision
The school offers supervision before and after school as well as during recess and lunch
hour. A teacher will be on supervision for the morning recess, a teacher and parent will
be on duty during the lunch hour. A teacher or parent will be on duty for morning
supervision that begins at 8:00 a.m. and goes until school starts. After school
supervision goes from the end of the school day until 3:20 p.m. During supervision
times, the school will be responsible for students in the building and/or on the
playground. Other than scheduled extracurricular activities that extend beyond these
times, parents will be responsible for their children. Keeping this in mind, please do not
drop your children off before the supervision begins in the morning or pick them up after
3:30 p.m.
Supervision at the Secondary campus coverage also happens at the same times as at
the Elementary Campus.
Parking Lot Etiquette & Behavior
During two small windows of time every school day, almost 400 students arrive at and
leave from VCS. Although we are fortunate to have organized drop off and pick up
procedures, the sheer volume of traffic creates a challenge at these times. We are
asking for your help and cooperation to make this process as smooth as possible for
everyone.
Please follow these simple procedures when parking, dropping off or picking up your
children:
•
•
•
•
•
•
•
•

Be courteous and patient in our parking lot and the surrounding areas. All of the
people in line also have children at our school and they want them to be safe.
Park only in marked parking spaces. Parking in the drop-off only areas blocks
traffic and causes additional problems.
Be kind to our neighbours by not blocking their driveways or parking on their
property.
Stopping on Pleasant Valley Road to drop off or pick up your children is unsafe
and blocks traffic. Please enter the school property to do this.
Students are to stay on the sidewalks and wait until their ride is spotted and
parked in a parking stall.
Running into traffic and crossing the parking lot in non-crosswalk areas is not
allowed. Please instruct your children to cross at the crosswalks only to reach
vehicles and the upper parking lot.
Please obey the parking lot speed limit of 15 km/h.
Please obey the staff supervisors who monitor the parking lot after school is
dismissed.

Snow Sledding
VCS is blessed to have a facility that affords students wonderful opportunities for
outdoor winter activities. With these activities, which include sledding, come certain
risks. At the beginning of each sledding season staff review sledding safety guidelines
with their classes. All students are encouraged to and are responsible for using the hill in
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a manner that ensures their own safety and the safety of their peers around them. To
this end, here are the expectations for all students:
- helmets are mandatory when sledding at VCS
- wear appropriate clothing and helmet for comfort
- use sleds that are safe for use (determined by staff)
- use the designated sections of the hill for sledding and returning to the top of the hill
(typically demarcated by cones).
- sled/slide down staggered, always maintaining a safe distance between sledders.
- clear away to the sides of the lane once at the bottom of the sliding area.
Students who repeatedly violate these guidelines will not be allowed to sled on the hill
for a period of time determined by a staff member.
Child Protection Procedures
Vernon Christian School’s procedures are consistent with current government
legislation.
Student File Disclosure Procedure
In the event that a parent wishes to have access to their child’s school files, they must
give the school five days advance notice.
Personal Information Privacy Act (PIPA)
Vernon Christian School adheres to the PIPA in regard to all information collected from
parents. Please visit the school office if you would like a copy of the Personal
Information Privacy Act.

ADMISSIONS INFORMATION
Vernon Christian School is open to people of all backgrounds. It is however, a Christian
school that has its roots in evangelical Christianity. All new families interested in enrolling in
the school must complete the Student Enrollment Forms and provide additional information
requested on that form. An interview with school administration will precede the admission
of new students. Parents must consent to support the educational philosophy, policies,
Biblical principles and the Vision Statement of VCS.
As part of our admissions policy parents are offered the choice of becoming full or associate
members.
Full Membership is reserved for those parents who fully support, agree and adhere to ALL
of the Vernon Christian School Society Constitution and Bylaws. A full member is
categorized as a person who is a ‘born again’ Christian’ who regularly and faithfully attends
a church and is an active part of that church. A full member is entitled to vote at all Society
general meetings, may run for and hold a position on the board of directors, sit on or chair a
society committee and are encouraged to participate in all school activities.
Associate Membership is for parents who may or may not have made a personal decision
to follow Christ or do not regularly and faithfully attend a church. They do not fully support
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the items as outlined in the Vernon Christian School Society Constitution and Bylaws and
therefore do have some limitations placed on them. An associate member does not have a
vote at any general meetings, they may not hold a position on the Board of Directors nor will
they be able to ‘Chair’ a committee. Associate members are encouraged to sit on a
committee of their choosing and be an active and integral part of the parent community here
at VCS. Associate members are encouraged to participate in all school activities.
Please refer to the membership section of the Vernon Christian School Bylaws for further
information.
All parents and students in Grades 4 to 12 must signify their support of the school’s
Standards of Conduct by signing the Consent Form on the admission form.
New students are accepted for a probationary period of three months. Parents will be
informed if the period needs to be extended.
Students will only be accepted if the school can meet their educational needs.
If school enrollment is full, a waitlist will be established. Families on the waiting list will be
notified whenever a vacancy arises. Families with students on the wait list must confirm with
the school after January 1 if they wish their child(ren) to be considered for enrollment in the
following September.

TUITION FEES
The funds needed to provide for the operation of Vernon Christian School are obtained from
three main sources:
1)

Donations from churches, friends, parents and families.

2)

A government grant per child, which is presently 50% of the operating cost per pupil in
the local school district; and

3)

A tuition fee per family.

The tuition fee is set annually by the School Board and approved by the Society at the
Annual meeting. It is the Board’s goal to offer an excellent Christian education and at the
same time keep the tuition fee as reasonable as possible.
The tuition fee is due on the first of the month. Parents have the option to pay their tuition
fee in advance or in 10 or 11 equal monthly installments. The school accepts post-dated
cheques or pre-authorized automatic bank debits.
It is expected that parents keep their tuition accounts current. If a family experiences
genuine financial difficulty, we will be pleased to help and discuss alternate arrangements;
however, we expect that parents inform the school before they fall behind in their financial
commitment. It is expected that the school as well as the parents, maintain a good Christian
witness by proper financial management and open dealings with each other.
A non-refundable registration fee is due each year. Payment is due from VCS families when
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they re-enroll and from new families when they apply for enrollment. This registration fee
will be deducted from the following June tuition.

CONCLUSION
We are not able to include every possible situation in this handbook nor are all possible
situations covered by our policies. However, the school is committed to addressing all
situations through the application of Christian principles. We will attempt to keep parents
and students informed of all changes in this manual as well as changes made to our
policies. It is our prayer that the Lord will reward our efforts to work together as a Christian
community to provide our students with a good academic education, a wholesome Christian
view of life, and consistent encouragement to become obedient to Jesus Christ and His
Word. God bless you as you join us in this task.
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APPENDIX A – Constitution & Bylaws

CONSTITUTION
OF
VERNON CHRISTIAN SCHOOL SOCIETY
1. Name
The name of the Society is: VERNON CHRISTIAN SCHOOL SOCIETY
2. Purposes
The purposes of the Society are:
a) to advance education by establishing and operating Christian schools in
and around Vernon, British Columbia with an underlying philosophy and
viewpoint that is Christian;
b) to advance religion by teaching and preaching the religious tenets,
doctrines, and observances associated with the Christian faith;
c) to relieve poverty by providing basic necessities of life, including food,
clean water, clothing, or shelter to individuals or families in need;
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BYLAWS OF
VERNON CHRISTIAN SCHOOL SOCIETY

PART 1- “FOUNDATIONAL STATEMENTS OF FAITH AND PRINCIPLES”
AND INTERPRETATION
1.1.

The basis of the Vernon Christian School Society is the infallible written Word of
God, known as the Old and New Testaments. On that basis we affirm the
following:
a.

THE BIBLE: That God by His Holy Word reveals Himself and also renews man’s
understanding of God, of man himself, of his fellow man and of the world;
directs man in those relationships, including directing parents in the education
of their children.

b.

CREATION: That God created the world, and that in their education children

must come to learn that the world, its development and history, can rightly be
understood only in its relationship to the Triune God who by His providence
upholds all things.
c.

LIFE: That life in its entirety is service to God. We either obey or disobey Him.
Education too, must be carried out in obedience to God.

d.

SIN: That sin alienates man in his relationship to God, his fellow man and the

world, that it distorts his view of the true meaning and purpose of life and also
distorts the education of his children.
e.

JESUS CHRIST: That Jesus Christ our Savior and Lord, by renewing our hearts

through the power of His Spirit again makes it possible for us to view the world
correctly. Jesus Christ is the Redeemer of man and life and in Him only are we
able to rediscover the true meaning of life.
f.

SCHOOL: That the purpose of Christian schools is to educate children for a life
of obedience to their calling in the world as image bearers of God and to be
stewards in their God-given cultural tasks.

g.

PARENTS: That the primary responsibility for the education of children rests
with the parents, to whom God has entrusted them. Parents may not revoke
that responsibility and give it over to the state but seek to discharge this
obligation by causing their children to be educated in Christian schools.

h.

TEACHERS: That Christian teachers giving instruction in Christian day schools
in co-operation with parents, are responsible to God to give Christian
leadership in all aspects of the curriculum and also to give example by their
personal conduct.

i.

CHRISTIAN COMMUNITY: That because God’s covenant embraces not only
parents and children, but also the whole Christian community, it is the
obligation not only of the parents, but of the whole Christian community to
establish and maintain Christian schools.
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j.

EDUCATIONAL FREEDOM: That Christian schools, organized and administered
in accordance with lawful standards and requirements as set by the
Department of Education of the Province of British Columbia, should be fully
recognized in society as free to function according to their principles.

1.2.

The Constitution of the Society, Bylaw 1.1, and Bylaw 1.2 shall not be altered
except by resolution of the Board sanctioned by a resolution passed at a general
meeting by 100% percent of the votes cast by the voting members.

1.3.

In these bylaws and the constitution of the Society, unless the context otherwise
requires:
a.

“Address of the Society” means the address of the Society as filed from time to
time with the Registrar in the Notice of Address;

b.

“Board” means the directors acting as authorized by the constitution and these
bylaws in managing or supervising the management of the affairs of the
Society and exercising the powers of the Society;

c.

“Board resolution” means:
i.

a resolution passed at a meeting of the Board by a simple majority of the
votes cast by those directors entitled to vote at such a meeting; or

ii.

a resolution that has been submitted to all of the directors and consented
to in writing by 75% of the directors who would have been entitled to
vote on it in person at a meeting of the Board;

d.

“bylaws” means the bylaws of the Society as filed in the office of the Registrar;

e.

“Chair” means a person elected to the office of Chair in accordance with these
bylaws but such office holder may use the title Chairman, Chairperson or
Chairwoman in substitution for the title “Chair”;

f.

“constitution” means the constitution of the Society as filed in the office of the
Registrar;

g.

“directors” means those persons who have become directors in accordance with
these bylaws and have not ceased to be directors, and a “director” means any
one of them;

h.

“members” means those persons who have become members in accordance
with these bylaws and have not ceased to be members, and a “member” means
any one of them;

i.

“ordinary resolution” means:
i.

a resolution passed at a general meeting of the Society by a simple
majority of the votes cast by those members entitled to vote at such
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meeting; or
ii.

a resolution that has been submitted to all of the members and consented
to in writing by two-thirds of the members who would have been entitled
to vote on it in person at a general meeting of the Society;

j.

“Principal” means a person appointed to the office of Principal in accordance
with these bylaws;

k.

“registered address” of a member or director means the address of that person
as recorded in the register of members or the register of directors;

l.

“Registrar” means the Registrar of Companies of the Province of British
Columbia;

m. “Secretary” means a person elected to the office of Secretary in accordance
with these bylaws;
n.

“Society” means Vernon Christian School Society. more commonly known as
Vernon Christian School;

o.

“Societies Act” means the Societies Act, SBC 2015, c 18, as amended from
time to time;

p.

“special resolution” means:
i.

a resolution passed at a general meeting of the Society by a majority of
not less than 75% of the votes cast by those members entitled to vote at
such meeting;

ii.

a resolution consented to in writing by every member who would have
been entitled to vote in person at a general meeting of the Society; or

iii.

at the discretion of the Board of Directors, a resolution consented to by
mail or other means of communication, by at least 75% of the votes cast
in accordance with the bylaws.

q.

“Treasurer” means a person elected to the office of Treasurer in accordance
with these bylaws; and

r.

“Vice-Chair” means a person elected to the office of Vice-Chair in accordance
with these bylaws.

1.4.

Except where they conflict with the definitions contained in these bylaws, the
definitions in the Societies Act on the date these bylaws become effective apply to
these bylaws and the constitution.

1.5.

Words importing the singular include the plural and vice versa; and words
importing a male person include a female person and a corporation.
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PART 2 – MEMBERSHIP
2.1

The members of the Society are the members in good standing as at the date
these bylaws become effective, and those persons who subsequently become
members, in accordance with these bylaws and who, in either case, have not
ceased to be members as provided for in these bylaws.

2.2

The directors shall possess the sole power to admit members to the Society. An
applicant for membership shall be admitted to membership in the Society by the
affirmative vote of a majority of those directors who are present at a meeting of
directors at which a quorum is present and acting throughout.

2.3

"Individuals who subscribe to the purposes (Constitution, Article 2) and all the
foundational statements of faith and principles (Bylaw 1.1) of the Society shall be
eligible for Full Membership."

2.4

Each applicant seeking to become a full member of the Society shall:
a.

be above the age of 18;

b.

complete such application procedures as may be prescribed in the Admissions
Policy, as approved by the Board of Directors;
i.

pay tuition or an annual membership fee determined by the
directors;

ii.

submit a pastoral reference;

iii.

attend an orientation session that explains the school history,
philosophy, mission and vision.

2.5

Every full member shall execute a membership declaration in the form prescribed
by the Board, in writing, on an annual basis to confirm his or her agreement to
support and uphold the purposes of the Society. Every full member shall cooperate
fully with the purposes of the Society and uphold the constitution and comply with
these bylaws and all other applicable rules and regulations of the Society.

2.6

Individuals who do not subscribe to the “purposes” (Constitution, article 2) or all
the “foundational statements of faith and principles” (Bylaw 1.1) of the Society,
but signify respect for these purposes and principles, shall be eligible for
Associate Membership.

2.7

Each applicant seeking to become an associate member of the Society shall:
a.

be above the age of 18.

b.

complete such procedures as may be prescribed in the Admissions Policy, as
approved by the Board of Directors;
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c.

pay tuition including an annual membership fee determined by the directors, as
they must have children in the school to be eligible;

d.

attend an orientation session that explains the school history, philosophy,
mission and vision.

2.8

Every full member or associate member shall pay an annual membership fee. Any
member who fails or neglects to pay annual dues shall automatically cease to be a
member of the Society. Membership must be paid in advance. New members must
pay membership fees in full thirty (30) days prior to the annual meeting. For
members who pay tuition, the membership fee is included in the tuition fee. The
amount of the membership dues for each fiscal year or part thereof or other fees
payable by the members shall be determined by the directors from time to time.

2.9

An employee of the Society who does not have a child enrolled in one or more of
the schools operated by the Society is not eligible for membership in the Society.
Any member of the Society who is or who becomes an employee of the Society
while a member, and who does not have a child enrolled in one or more of the
schools operated by the Society, shall immediately cease to be a member of the
Society.

2.10 A person shall cease to be a member of the Society:
a.

on the date which is the later of the date of delivering his or her resignation in
writing to the Secretary of the Society or to the address of the Society and the
effective date of the resignation stated therein;

b.

on his or her death;

c.

on being expelled pursuant to Bylaw 2.11 or

d.

on having been a member not in good standing for six months.

e.

on becoming an employee of the Society.

2.11 The Board may expel, suspend or otherwise discipline any member for;
a.

nonpayment of dues or other fees payable pursuant to Bylaw 2.8 or

b.

for conduct, which in the discretion of the Board, is improper or unbecoming for
a member of the Society, or

c.

is likely to endanger the interests, purposes or reputation of the Society or

d.

is in violation of the basis and principles set out in the constitution of the
Society or

e.

is in breach of these bylaws, but
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f.

the Board may not expel, suspend or otherwise discipline any member until the
member has received a notice of the proposed expulsion, suspension or other
disciplinary measures which shall set out the reasons therefore and until the
member has been given an opportunity to be heard by the directors before the
proposed expulsion, suspension or other disciplinary measures are put to a
vote.

2.12 All members are in good standing except a member who:
a.

has failed to execute the membership declaration described in Bylaw 2.5.

b.

has failed to pay his or her current annual membership fee or any other
subscription or debt due and owing by him to the Society including, without
limitation, tuition payments, and he or she is not in good standing so long as
the debt remains unpaid; or

c.

is under suspension or discipline pursuant to Bylaw 2.11.

2.13 Any member who ceases to be a member of the Society forfeits all rights, claims,
privileges or interest arising from membership in the Society.
2.14 The Board has the right to refuse to keep or admit in the school any child whose
parents are delinquent in their financial obligations to the Society. The Board of
Directors has the right to expel from school, children who do not abide by the
expectations of the school.
2.15 The membership of a person in the Society is not transferable.

PART 3 - MEETINGS OF MEMBERS
3.1

The general meetings of the Society shall be held at such time and place, in
accordance with the Societies Act, as the Board shall decide.

3.2

Every general meeting other than an annual general meeting is an extraordinary
general meeting.

3.3

The Board may, whenever it thinks fit, or shall, if so requested by 10% of the
voting members of the Society, convene an extraordinary general meeting.

3.4

A requisition by members for an extraordinary meeting must state the required
business in 200 words or less and must be sent to each of the directors. Within 21
days of receipt, the Board of Directors must issue a call for the meeting to be held
within 60 days. Failing to do so, the members may call the meeting themselves.
The Society must reimburse to the requisitionists any costs incurred, unless the
meeting decides otherwise.
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3.5

The Society shall give not less than 14 days written notice of a general meeting to
its members entitled to receive notice; but those members may waive or reduce
the period of notice for a particular meeting by unanimous consent in writing.

3.6

Notice of a general meeting shall specify the place, the day and the hour of the
meeting.

3.7

The accidental omission to give notice of a general meeting to, or the non-receipt
of notice by, any of the members entitled to receive notice does not invalidate the
proceedings at that meeting.

3.8

A general meeting shall be held at least twice every calendar year, an Annual
General Meeting (AGM) in the Fall and General Society Meeting in the Spring.

The business which shall be transacted at an AGM shall be:
a.

The adoption of rules of order, if required

b.

The consideration of the financial statements

c.

The report(s) of the Directors

d.

The report of the auditor, if any

e.

The appointment of the auditor, if required

f.

The election of Directors, if required, and

g.

Such other business, as under these bylaws, ought to be transacted at an AGM,
or business brought under consideration by the report(s) of the directors issued
with a notice of convening the meeting.

The order of business at a general society meeting (other than an AGM) shall be:
a.

The adoption of rules of order, if required

b.

The election of Directors, if required

c.

Such other business which is brought under consideration by the report(s) of
the directors issued with a notice of convening the meeting.
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PART 4 - PROCEEDINGS AT GENERAL MEETINGS
4.1

No business, other than the election of a person to chair the meeting and the
adjournment or termination of the meeting, shall be conducted at a general
meeting at a time when a quorum is not present.

4.2

If at any time during a general meeting there ceases to be a quorum present,
business then in progress shall be suspended until there is a quorum present or
until the meeting is adjourned or terminated.

4.3

A quorum at a general meeting is 50 Full Members in good standing.

4.4

If within 30 minutes from the time appointed for a general meeting a quorum is
not present, the meeting, if convened on the requisition of members, shall be
terminated; but in any other case, it shall stand adjourned to the same day in the
next week, at the same time and place, and if, at the adjourned meeting, a
quorum is not present within 30 minutes from the time appointed for the meeting,
the members in good standing who are present shall constitute a quorum.

4.5

The Chair of the Society, the Vice-Chair or in the absence of both, one of the other
directors present, shall preside as Chair of a general meeting.

4.6

If at a general meeting: there is no Chair, Vice-Chair or other director present
within 15 minutes after the time appointed for holding the meeting; or the Chair
and all other directors present are unwilling to act as Chair, the members present
shall choose one of their number to be Chair.

4.7

A general meeting may be adjourned from time to time and from place to place,
but no business shall be transacted at an adjourned meeting other than the
business left unfinished at the meeting from which the adjournment took place

4.8

It is not necessary to give notice of an adjournment or of the business to be
transacted at an adjourned meeting except where a meeting is adjourned for more
than 14 days, in which case notice of the adjourned meeting shall be given as in
the case of the original meeting.

4.9

All resolutions proposed at a meeting must be seconded and the Chair of a
meeting may move or propose a resolution.

4.10 Any issue at a general meeting which is not required by these bylaws or the
Societies Act to be decided by a special resolution shall be decided by an ordinary
resolution.
4.11 A full member in good standing present at a meeting of members is entitled to one
vote.
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4.12 The person chairing a general meeting may vote but, if he or she does so and the
result is a tie, shall not be permitted to vote again to break the tie and the
resolution being voted on shall be deemed to have failed.
4.13 Voting is by show of hands or voice vote of full members recorded by the secretary
of the meeting except that, at the request of any two full members present at the
meeting, a secret vote by written ballot shall be required.
4.14 Motions may be made in writing or may be made orally from the floor and no
debate shall be permitted except on a motion regularly moved and seconded. No
member may speak twice on the same motion or speak longer than ten (10)
minutes on any one question without approval from the Chair. Questions of order
arising at the meeting of the Society not provided for by the Bylaws shall be
decided by the Chair. This decision can be overruled by the majority of the full
members present.
4.15 Full members of a society can make a proposal for consideration at the General
Meeting and it must be added to the Agenda if it has the signatures of at least 10
full members. The proposal must be expressed in 200 words or less and must be
received at least 21 days before the Meeting. If a valid proposal is received, the
Board of Directors must add it to the Agenda unless the same proposal was
considered in either of 2 previous calendar years.

PART 5 - DIRECTORS
5.1

The Board may exercise all such powers and do all such acts and things as the
Society may exercise and do, and which are not by these bylaws or by statue or
otherwise lawfully directed or required to be exercised or done by the members in
general meeting, but subject, nevertheless, to the provisions of:
a.

all laws affecting the Society;

b.

these bylaws; and

c.

rules, not being inconsistent with these bylaws, which are made from time to
time by the Society in general meeting.

5.2

No new rule made by the Society in a general meeting invalidates a prior act of the
Board that would have been valid if that new rule had not been made.

5.3

The property and affairs of the Society shall be managed by the Board.

5.4

The number of directors shall be such number, not being less than seven as may
be determined from time to time by the directors. No act or proceeding of the
Board is invalid by reason only of there being less than the prescribed number of
directors in office.
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5.5

Directors shall be elected by the members at a general meeting and shall take
office commencing at the close of such meeting.

5.6

Elections for directors shall normally be held at the annual general meeting and
the term of office of elected directors shall normally be three years and the
election of directors shall be arranged so that as nearly as possible one-third of the
directors shall retire each year.

5.7

Directors may be elected to 3 consecutive terms.

5.8

In elections where there are more candidates than vacant positions for directors,
election shall be by secret ballot with the name of each duly nominated candidate
appearing individually on the ballot. Candidates shall be deemed to be elected in
order of those candidates receiving the most votes.

5.9

No member shall vote for more directors than the number of vacant positions for
directors. Any ballot on which more names are voted for than there are vacant
positions shall be deemed to be void.

5.10 Each director shall be required to wholeheartedly accept, adopt, and subscribe in
writing to all of the principles set out in the constitution and bylaws of the Society,
as well as to the Community Standards Policy. He/she shall be free of
undischarged bankruptcy and fraud related offences.
5.11 Every director serving a term of office shall retire from office at the close of the
annual general meeting in the year in which his term expires; but if no successor
is elected and the result is that the number of directors would fall below three, the
person previously elected as director shall continue to hold office until such time as
successor directors are elected.
5.12 The full members may by special resolution remove a director before the
expiration of his term of office, and may elect a successor to complete the term of
office, but no director shall be removed until he/she has been given notice of the
proposed action and an opportunity to be heard by the members at the general
meeting.
5.13 Notwithstanding the foregoing bylaws, if a director ceases to hold office during his
term for any reason other than removal by a resolution of the members, the Board
may appoint a person as a replacement director to take the place of such director
until the next annual general meeting.
5.14 Employees of the Society and their spouses shall not serve as Directors or as
members of the Finance Committee.
5.15 A person shall cease to be a director of the Society:
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a.

upon the date which is the later of the date of delivering his/her resignation in
writing to the Secretary of the Society or to the address of the Society and the
effective date of resignation stated therein;

b.

upon his/her death;

c.

upon ceasing to be a member of the Society; or

d.

upon being removed by a special resolution passed at a general meeting.

5.16 The directors shall serve as such without remuneration and no director shall
directly or indirectly receive any profit from his position as such from any business
or affairs with the Society; provided that a director may be paid reasonable
expenses incurred by him/her in the performance of his/her duties. Nothing herein
contained shall be construed to preclude any director from serving the Society as
an employee or in any other capacity with compensation.
5.17 If a director has a direct or indirect material interest in a contract or transaction
with the society or in a matter being considered by the Board of Directors, he/she
must fully disclose the nature and extent of the interest, abstain from voting, leave
the board meeting when the matter is being discussed, unless asked to provide
information. Be absent when voting occurs. Furthermore, a director is prohibited
from taking any action intended to influence the discussion or the vote.
5.18 The Board shall have the power to make expenditures and loans whether or not
secured or interest bearing for the purpose of furthering the purposes of the
Society. The Board shall also have the power to enter into trust arrangements or
contracts on behalf of the Society for the purpose of discharging obligations or
conditions either imposed by a person donating, bequeathing, advancing or
lending funds or property to the Society, or assumed by the Society in expectation
of such donations, bequests advances or loans. Such arrangements or contracts
shall be in accordance with the terms and conditions that the Board may prescribe.
5.19 The Board shall take such steps as it deems necessary to enable the Society to
receive donations, bequests, funds, property, trusts, loans, contracts, agreements
or benefits with the objective of furthering the purposes of the Society. The Board
in its sole and absolute discretion may refuse to accept any donations, bequests,
funds, property, trusts, loans, contracts, agreements or benefits.
5.20 A major capital expenditure shall not be incurred by the Society without the
approval by special resolution of the Full Members in good standing present at the
general meeting at which the resolution concerning the major capital expenditure
is presented.
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PART 6 - PROCEEDINGS OF THE BOARD
6.1

A meeting of the Board may be held at any time and place determined by the
Board, provided that five days’ notice of such meeting shall be sent in writing to
each director. However, no formal notice shall be necessary if all directors were
present at a preceding meeting when the time and place of the meeting was
determined or are present at the meeting or waive notice thereof in writing or give
a prior verbal waiver to the Secretary of the Society. No notice of a meeting of the
Board shall be required, when the meeting is regularly scheduled.

6.2

The Board may from time to time fix the quorum necessary to transact business,
and unless so fixed the quorum shall be a majority of the directors in office at the
time when the meeting convenes.

6.3

The Chair of the Society shall chair all meetings of the Board, but if at any Board
meeting the Chair is not present within 15 minutes after the time appointed for the
meeting, the Vice-Chair shall act as chairperson; but if neither is present the
directors present may choose one of their number to chair that meeting.

6.4

If the person presiding as Chair of the meeting of the Board wants to step down as
Chair for all or part of that meeting, he/she may designate an alternate to chair
such meeting or portion thereof, and upon such designated alternative receiving
the consent of a majority of the directors present at such meeting, he or she may
preside as chair.

6.5

Any two directors may at any time, and the Secretary on the request of any two
directors shall, convene a meeting of the Board.

6.6

The Directors shall elect a Chair, a Vice-Chair, a Secretary and a Treasurer of the
Society from amongst their members at the first meeting of the Board of Directors,
which said meeting shall be held within 2 weeks of the General Meeting at which
the said Board of Directors was elected.

6.7

For the purposes of the first meeting of the Board held immediately following the
election of a director or directors at an annual or other general meeting, or for a
meeting of the directors at which a director is appointed to fill a vacancy in the
directors, it is not necessary to give notice of the meeting to the newly elected or
appointed director or directors for the meeting to be properly constituted.

6.8

Resolutions proposed at a meeting of the Board must be seconded and the person
chairing a meeting may move or propose a resolution.

6.9

Any issue at a meeting of the Board which is not required by these bylaws or the
Societies Act to be decided by a resolution requiring more than a simple majority
shall be decided by a Board resolution.
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6.10 The person chairing a meeting may vote but, if he/she does so and the result is a
tie, he/she shall not be permitted to vote again to break the tie and the resolution
being voted on shall be deemed to have failed.
6.11 Voting shall be by show of hands or voice vote recorded by the secretary of the
meeting except that, at the request of any one director, a secret vote by written
ballot shall be required.
6.12 A Board resolution in writing which has been deposited with the Secretary is as
valid and effectual as if it had been passed at a meeting of the Board duly called
and constituted. Such resolution shall be filed with minutes of the proceedings of
the Board and shall be deemed to be passed on the date stated therein or, in the
absence of such a date being stated, on the latest date stated on any counterpart.

PART 7 - COMMITTEES
7.1

The Board may create such standing and special committees, ad hoc committees
or task forces as may from time to time be required. Any such committee shall
limit its activities to the purpose or purposes for which it is appointed and shall
have no powers except those specifically conferred by a Board resolution. Unless
specifically designated as a standing committee, any special committee so created
must be created for a specified time period only. Upon completion of the earlier of
the specified time period or the task for which it was appointed, a special
committee shall automatically be dissolved.

7.2

Committees may be in whole or in part composed of directors as the Board thinks
fit.

7.3

A committee, in the exercise of the powers delegated to it, shall conform to any
rules that may from time to time be imposed by the Board, and shall report every
act or thing done in exercise of those powers at the next meeting of the Board
held after it has been done, or at such other time or times as the Board directs.

7.4

The members of a committee may meet and adjourn as they think proper and
meetings of committees shall be governed, with any necessary changes, by the
rules set out in these bylaws governing proceedings of the Board.

7.5

There shall be at least the following three (3) standing committees, (with Director
Liaison): the Education Committee, the Finance Committee, the Long Range
Planning Committee. Each Committee shall appoint from among its members a
Chairman. The Board of Directors shall make committee mandates available upon
request.

41

PART 8 - DUTIES OF OFFICERS
8.1

The first meeting of the Board held after an annual general meeting, the Board
shall elect from among the directors a Chair, Vice-Chair, Secretary, and Treasurer
and such other officers as the directors may deem appropriate who each shall hold
office until the first meeting of the Board held after the next following annual
general meeting.

8.2

A vacancy occurring in the office of an officer shall be filled for the unexpired term
by the directors. The Board may remove officers by a resolution passed at a
meeting of the Board by two-thirds majority vote of the directors present.

8.3

The Chair shall preside as chair at all meetings of the Society and the Board. The
Chair shall supervise the other officers in the execution of their duties.

8.4

The Vice-Chair shall, in the absence of the Chair, possess all of the powers and
perform all of the duties of the Chair. The Vice-Chair shall have such other duties
and powers as the Board may specify.

8.5

The Secretary shall be responsible for making the necessary arrangements for:

8.6

a.

the issuance of notices of meetings of the Society and the Board;

b.

the keeping of minutes of all meetings of the Society and the Board;

c.

the custody of all records and documents of the Society;

d.

the maintenance of the register of members; and

e.

the conduct of the correspondence of the Society.

The Treasurer shall be responsible for making the necessary arrangements for:
a.

the keeping of such financial records, reports and returns including books of
account as are necessary to comply with the Societies Act and the Income Tax
Act; and

b.

the rendering of financial statements to the directors, members and others
when required.

8.7

If the Secretary is absent from any meeting of the Society or the Board, the
directors present shall appoint another person to act as secretary at that meeting.

8.8

Notwithstanding the foregoing bylaws, the Board may appoint a person to serve as
secretary of the Board to be responsible for preparation and custody of minutes of
meetings of the Board and the correspondence of the Board.
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PART 9 - PRINCIPAL
9.1

The Board shall select and appoint a Principal of the Society for a fixed or
indefinite term, and set the terms of his duties, responsibilities and employment.

9.2

The Principal shall be an employee of the Society. The Principal is entitled to
receive notice of and to attend all meetings of the Board and of all Board
committees but shall not be entitled to vote at meetings of the Board or
committee. The Principal shall exercise general supervision over the business and
affairs of the Society as assigned to the Principal by the Board and shall possess
and exercise such powers and perform such other duties as are from time to time
assigned to the Principal by the Board.

9.3

If the position of Principal becomes vacant, the Board shall strike an ad hoc
committee comprised of no less than three directors whose responsibility shall be
to recommend to the Board a process and timeline for selecting and appointing a
new Principal, including methods of recruiting, screening, interviewing and
selecting candidates. The Board shall not delegate to any committee the authority
to finalize the appointment of a new Principal. The Board may decide to appoint an
interim Principal, while a search for a Principal takes place.

PART 10 - TEACHING STAFF
10.1 The principal and teachers shall be appointed by the Board after careful
consideration of their spiritual, professional, and physical qualifications. They shall
be appointed for such terms and with such salary and other conditions as the
Board may determine.
10.2 All members of the teaching staff must declare their unconditional agreement with
Bylaw 1.1 and with the Community Standards Policy.
10.3 All teachers as well as the Board shall abide by the terms of the contract entered
into by both parties. The terms of such contract become null and void when either
party fails to abide by these terms. The Board has the authority to dismiss a
teacher who proves to be unfit for the work because such teacher’s instruction or
personal life conflicts with the basis and purpose of the Society.
10.4 Contracts between the Board and employees of the Society shall be signed by the
Board Chair or Treasurer and the Principal. The Principal’s contract shall be signed
on behalf of the Board by the Chair and the Treasurer.
10.5 A course of study outlining the work for each grade shall be prepared by the
principal in collaboration with the teaching staff. Under approval of the Board,
such course of study shall govern all instruction in the school.
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10.6 The school term shall be approved by the Board and such holidays and vacations
shall be allowed as may be decided by the Board.
10.7 The substance of Bylaws 10.1, 10.2, 10.3, 10.4 shall be made part of all contracts
entered into with members of the teaching staff.

PART 11 - BORROWING
11.1 The Board of Directors may, by Special Resolution, at any General Meeting of the
Society, raise or borrow any sum or sums of money for the purpose of this Society
either at one meeting or from time to time and at such rate of interest and in such
manner or upon security as shall be specified in such resolution.
PART 12 - NOT FOR PROFIT
12.1 The Society will be operated without purpose of financial gain for its members, and
any profits or other assets of the Society will be used solely to promote the
objectives of the Society.
PART 13 - NOTICES
13.1 A notice may be given to a member, either personally or by mail or by electronic
mail or by facsimile to the member at the member’s registered address or the
member’s e-mail address or facsimile numbers, as recorded in the Society’s
records.
13.2 A notice sent by mail shall be deemed to have been given on the third day
following that on which the notice is posted, and in proving that notice has been
given it is sufficient to prove that the notice was properly addressed and put in a
Canadian post office receptacle. A notice sent by either electronic mail or facsimile
shall be deemed to have been given on the date of transmission.
13.3 Notice of a general meeting shall be given only to every member shown on the
register of members and to the auditor on the day notice is given.

PART 14 - INDEMNIFICATION
14.1 Subject to the provisions of the Societies Act, every member of the Board or
officer who has properly undertaken or is about to undertake any liability on behalf
of the Society or any society controlled by it and their heirs, executors,
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administrators or personal representatives respectively, shall from time to time
and at all times, be indemnified and saved harmless out of the funds of the
Society, from and against:
a.

all costs, charges, and expenses whatsoever which such member of the Board
or officer actually and reasonably sustains or incurs in or about any action, suit
or proceeding which is brought, commenced, or prosecuted against him/her, or
in respect of any act, deed, matter or thing whatsoever, made, done, or
permitted by him, in or about the execution of the duties of his office or in
respect of any such liability; and

b.

all other costs, charges, and expenses which he/she actually and reasonably
sustains or incurs in or about or in relation to the affairs thereof, except such
costs, charges, or expenses as are occasioned by his own willful neglect or
default
provided that:
i.

the member of the Board or officer acted honestly and in good faith
with a view to the best interests of the Society; and

ii.

in the case of criminal or administrative proceedings, the member of
the Board or officer had reasonable grounds for believing that their
conduct was lawful.

14.2 The Society shall purchase and maintain insurance for the benefit of any or all
directors or officers against personal liability incurred by any such person as a
director or officer.

PART 15 - DISPUTE RESOLUTION
15.1 The Society accepts the Holy Bible as the inspired Word of God and believes that
God desires that the
Society and the members and directors of the Society
resolve all disputes and that they be reconciled in their relationship in accordance
with the principles stated in 1 Corinthians 6:1-8, Matthew 5:23-24, Matthew
18:15-20 and other pertinent portions of the Holy Bible.
15.2 Should the Society and the member or director of the Society not be able to
resolve a claim or controversy arising out of these bylaws, or in respect of any
legal relationship associated with it or from it, through consultation and
negotiation in the spirit of mutual friendship and cooperation, any party may
initiate mediated negotiation. All disputes remaining unsettled after mediation shall
be referred to and finally resolved by arbitration in accordance with the Arbitration
Act, SBC 2020, c2.
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15.3 The place of mediation and arbitration shall be mutually agreed by the Society and
the member or director. In the absence of agreement regarding the place of
mediation and arbitration, the place of mediation and arbitration shall be Vernon,
British Columbia. Both parties shall share the fee of the mediator and arbitrator
equally.
15.4 The Society and the members and directors of the Society shall use their best
efforts to conduct any dispute resolution procedures herein as efficiently and costeffectively as possible. Notwithstanding this provision, either party may obtain a
temporary injunction to enforce or preserve its rights or restrain any further
violation or threatened violation of any restrictions or agreements contained herein
for which monetary damages are not an adequate remedy until such rights can be
pursued through arbitration.
PART 16 - DISSOLUTION
16.1 In case of dissolution of the Society, the property and monies belonging to the
Society as a body shall be donated after liquidation to a Christian School(s) in
British Columbia that operates under a similar statement of faith or creed or some
such Christian educational cause as may be decided by the Society at its meeting
called for that purpose in agreement with the intent of this Constitution and in
conformity with the laws of the Province of British Columbia in this respect. The
recipient organization must be a “qualified donee” as that term is defined in the
Income Tax Act (Canada).
PART 17 - MISCELLANEOUS
17.1 The documents of the Society are available for inspection by the Directors and
members of the Society. The directors shall from time to time in their discretion
determine whether and to what extent and at what times and places and under
what conditions or regulations the documents, including the books of account, of
the Society and minutes of the meetings of the Board shall be open to the
inspection of members of the Society not being directors. In the absence of such
determination by the directors, the documents, including the books of account, of
the Society shall not be open to inspection by any member of the Society not
being a director, subject to the provisions of the Societies Act.
17.2 Any meeting of the Society, the Board, or any committee may also be held, or any
member, director or committee may participate in any meeting of the Society, the
Board, or any committee, by conference call or similar communication equipment
or device so long as all the members, directors, or persons participating in the
meeting can hear and respond to one another. All such members, directors, or
persons so participating in any such meeting shall be deemed to be present in
person at the stated location of such meeting and, notwithstanding the foregoing
bylaws, shall be entitled to vote by a voice vote or electronic vote recorded by the
secretary of such meeting.
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17.3 The Society shall have the right to subscribe to become a member of and to
cooperate with any other society, corporation or association whose purposes or
objectives are in whole or in part similar to the Society’s purposes.
17.4 On being admitted to membership, each member is entitled to and upon request
the Society shall provide him or her with a copy of the constitution and bylaws of
the Society.
17.5 These bylaws shall not be altered or added to except by resolution of the Board
sanctioned by a special resolution at a general meeting.
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APPENDIX B – Standards of Conduct & Dress Code Policy

At Vernon Christian School we are committed to walk faithfully with our God and to work together as a
community to reflect His light in the world. It is therefore an essential part of the education at V.C.S. to
teach our students to live a life honoring to God by exercising good manners and correcting
undesirable behavior.
Students are expected to show reverence for God by:
•
respecting times of Bible readings, singing of spiritual songs and prayer;
•
not using God’s name in vain.
Students must honor those God has placed in authority over them by:
•
responding quickly and courteously to a teacher’s instructions;
•
addressing teachers and other staff by their proper title (Mr., Mrs., Miss plus last name);
•
treating teacher’s desk and property as ‘off limits’;
•
respecting non-student areas such as office, staffroom and supply rooms;
•
being in class and ready for instruction by the designated start times at the beginning of the day
and after recesses;
•
responding respectfully to parents and other adults of the school community.
Students must treat each other the way they wish to be treated by:
•
addressing each other respectfully, and not by demeaning ‘nicknames’;
•
being courteous to each other and using phrases such as ‘excuse me’ and ‘thank you’;
•
apologizing for a wrongdoing;
•
looking behind them and holding the door if someone is following;
•
not running or bumping into anyone in the hallway;
•
talking about others in the same manner they wish to be talked about, i.e.: making only
complimentary remarks about other’s appearance, no gossip;
•
not making someone else’s life miserable by teasing and ‘bugging’.
Students must respect each other’s property and school property by:
•
asking for permission before using another student’s property;
•
keeping classrooms, desks, lockers and counters tidy;
•
using garbage pails for litter;
•
wearing clean indoor shoes inside the building;
•
not writing on the buildings, furniture, books or any other school resources.
Students are expected to exercise self-discipline by:
•
paying attention to their language and avoiding rude expressions;
•
raising their hands when wanting to talk, and not interrupting their teacher or other students;
•
completing assignments to the best of their ability and by the date due;
•
taking pride in their appearance by being tidy and well-groomed at all times;
•
dressing modestly and appropriately for the school day.
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VCS DRESS CODE
Our scriptural guideline comes from 1 Corinthians 10: 23 – 24, 32,33:
“Everything is permissible, but not everything is beneficial. Everything is permissible, but not
everything is constructive. Nobody should seek his own good, but the good of others…. Do not cause
anyone to stumble, whether Jews, Greeks or the church of God – even as I try to please everybody in
every way. For I am not seeking my own good but the good of many, so that they may be saved.”
At Vernon Christian school we believe that dressing modestly and neatly are important aspects of
promoting a Christ-centered learning community. We believe the school has a communal
responsibility to encourage students to honor God and show respect for themselves and others by
dressing appropriately for a school setting. The following guidelines are to help provide clarity and
consistency in meeting this responsibility.
Dress Code Guidelines:
• Midriffs will be covered
• All tops must have sleeves
• Skirt and shorts must be of a modest length and fit
• Undergarments are not to be visible
• Tops must conceal cleavage
• Hats and hoodies should be worn in a manner that promotes positive engagement with others in the
school community
• Clothing with words/logos or images of drugs, alcohol, sex, violence, prejudice or profanity are not
acceptable
Response to Dress Code issues:
If students are dressed inappropriately for school, they will be asked to change to an appropriate
article of clothing. The office will provide suitable attire if required. Parents will be notified at the onset
of any concerns regarding their child’s attire at school. Administration, parents and student(s) will meet
as soon as possible if clarification about the school dress code needs to be discussed. Parents are
expected to support the staff by talking to their children about these guidelines and encouraging
adherence to them.
These standards must be adhered to by the student and will be actively promoted by the staff of
Vernon Christian School. Parents are expected to support the staff by talking to their children about
these guidelines and encouraging adherence to them.
If a student does not respond to correction from a teacher, the parents will be informed and must take
responsibility for their child’s misconduct. Should inappropriate behavior continue, the principal has the
authority to suspend a student; the school board has the authority to expel a student.
The following violations will lead to a suspension or expulsion upon the first offense:
•

bringing tobacco products, alcoholic beverages or non-prescription drugs to school or school
functions for the purpose of using and/or selling them.
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•

stealing from the school, school personnel, or a student.

•

falsely accusing another student of a wrongdoing.

•

bodily harm using a weapon or something that could be used as a weapon.

•

causing bodily harm, for example, in a fight.

•

bringing pornographic material to school for the purpose of showing, displaying or selling.

•

sexually explicit inappropriate behavior.

Before a student is expelled, the parent will receive the opportunity for an interview with the principal
and member(s) of the school board. It is the school’s desire to lead the student to honest repentance,
followed by a process of reconciliation.
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APPENDIX C – Bullying, Harassment & Discrimination Protection

BULLYING, HARASSMENT
AND DISCRIMINATION PROTECTION POLICY

1.

DATE PASSED:
NOV 7 2016

INTRODUCTION
Vernon Christian School takes seriously its call to provide a safe learning environment where
every student is treated with dignity and respect as one bearing the image of God, and where
each person’s individuality and sense of self-worth within the school is maintained. This duty of
care to protect students from harassment, sexual harassment, bullying, and discrimination
remains in all circumstances. The aim of the policy and procedure is to ensure that any
complaint of bullying, harassment, or discrimination is effectively and speedily dealt with and
that appropriate action and discipline is taken to ensure as far as possible that it does not occur
again.

2.

PURPOSE
All students have the right to be treated with dignity and respect. Harassment, sexual
harassment, bullying and discrimination are not acceptable forms of behaviour and will not be
permitted or condoned. Such behaviour humiliates, offends, exploits and undermines students
and employees, interfering with school performance and creating fear, stress and anxiety at
school.
Vernon Christian School will continuously develop strategies to make students feel valued,
respected and connected within the school community. This will include the protection of the
students’ physical safety, social connectedness, and inclusiveness, as well as protection from
all forms of bullying, regardless of their gender, race, culture, religion, sexual orientation or
gender identity and expression, while remaining consistent with Vernon Christian School’s faithvalues, cultural perspectives and philosophical values.
Where a formal complaint is substantiated it will be treated as a disciplinary matter and could
lead to suspension or expulsion. The procedure applies to all students, employees and
volunteers of Vernon Christian School.

51

3.

WHAT IS HARASSMENT, SEXUAL HARASSMENT AND BULLYING?
A. Harassment definition:
Canadian Human Rights Commission defines Harassment as:
Harassment is a form of discrimination. It involves any unwanted physical or
verbal behaviour that offends or humiliates one. Generally, harassment is a
behaviour that persists over time. Serious one-time incidents can also
sometimes be considered harassment.
Examples of Harassment occurs when someone:
• makes unwelcome remarks or jokes about one’s race, religion, sex, age,
disability or any other of the 11 grounds of discrimination.
• threatens or intimidates someone.
• makes unwelcome physical contact with someone, such as touching,
patting, pinching or punching, which can also be considered assault.
Students must understand that Harassment and Sexual Harassment are against the
law even in a school environment. It disrupts a student’s positive and safe learning
environment and will not be tolerated.
B. Sexual Harassment definition:
Sexual harassment is any unwelcomed, unwanted pressure or verbal, cyber, visual or
physical conduct of a sexual nature. The most prevalent kind of sexual harassment
happens student to student by either a male or female. It can be a single incident or may
repeatedly occur over time. Student sexual harassment even on social media outside of
the school environment affects a student’s right to a safe educational environment.
Examples of sexual harassment may include but are not limited to:
•
•
•
•
•
•
•
•
•

touching, grabbing or pinching someone deliberately in a sexual way
spreading sexual rumours, gossip and slander
telling explicit sexual jokes, comments or gestures about someone
making remarks of a sexual nature about someone’s clothing, body or
gender
repeatedly pressuring another student when they have said “no”
threatening sexual remarks or suggestive gestures or noises
requesting or sharing nude photos or revealing body parts
displaying or sharing physical or computer sexual images on social media
making sexual comments while pretending to be someone else online

C. Bullying definition:
The Ministry has defined bullying as:
Bullying is typically a form of repeated and aggressive behaviour directed at an individual
or individuals that is intended to cause (or should be known to cause) fear and distress
and/or harm to another person's body, feelings, self-esteem, or reputation. Bullying
occurs in a context where there is a real or perceived power imbalance.
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Bullying and harassment are similar in some ways yet different. Both hurt another person
through cruel, offensive and insulting behaviours. Where they differ is harassment is a
form of discrimination.
Bullying is never okay. It is abuse. Bullying is not an isolated incident. It is intentionally
targeted behaviour which occurs repeatedly towards another individual.
Bullying can take many forms. It can be:
1. physical – hitting, shoving, stealing, or damaging property
2. verbal – name calling, mocking, or making sexist, racist, or homophobic comments
3. social – excluding others from a group or spreading gossip or rumours about them
4. written – writing notes or signs that are hurtful or insulting
5. cyberbullying – Cyberbullying is bullying through the use of text messaging,
Facebook, YouTube, Snapchat, Twitter, ranking/rating sites, email, blogs and other
communications and social media sites for the purpose of being aggressive and hurtful
to:
• upset, threaten or embarrass another person.
• use email, cell phones, text messages and social media sites to
threaten, harass, embarrass, socially exclude or damage reputations
and friendships.
• use put-downs, insults and can also involve spreading rumours, sharing
private information, photos or videos or threatening to harm someone.

4. RESPONSIBILITIES
VCS Administrators are responsible for:
•
•

•

•

•
•
•

providing leadership for promoting a caring, respectful and safe school environment;
promoting and participating in professional development and learning opportunities to enhance
their ability to promote caring, respectful and safe learning environments and to prevent and
reduce problems of bullying, harassment and sexual harassment
surveying teachers and school staff, students, parents and community members to determine
the extent and nature of bullying and how effective interventions are at reducing bullying
problems;
encouraging the participation of teachers/school staff, students, parents/caregivers and
community members to develop and support a comprehensive school-wide bullying prevention
strategy;
communicating with the teachers about reported incidents of bullying to determine whether it is
appropriate to contact the parents/caregivers of the students involved in the incident
communicating with classroom teachers about further assistance from school personnel,
appropriate mental health or child protection professionals, and the police, when appropriate;
keeping a confidential file on bullying incidents and action plans undertaken by the school,
parents/caregivers, and student involved;
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•
•
•

supporting the individual or the parent in making a decision to report the incident to the police
for further investigation;
following school protocols when responses involve suspension, expulsion or the involvement of
mental health or child protection professionals or the police; and,
promoting annual monitoring and review of school level policy and practices to reduce and
prevent bullying.

Teachers and Staff are responsible for:
•
•
•
•
•
•
•

•

promoting and using caring, respectful and safe school and classroom practices;
participating in professional development/learning opportunities related to bullying prevention;
building bullying prevention into daily instruction that encourages students to report incidents of
bullying;
responding promptly and appropriately to instances of bullying;
communicating with VCS administrators and parents/caregivers about instances of bullying and
involve them in seeking solutions;
recording and reporting instances of bullying to the in-school administrator and monitoring
instances of bullying and their resolution;
determining with school administrators whether further assistance from school personnel, human
service providers or the police is warranted and follow school division protocols in these matters;
and,
participating in annual monitoring and review of school level policy and practices to reduce
bullying.

Students are responsible for:
•
•
•
•
•

5.

respecting the safety, well-being and property of school staff and fellow students;
contributing to a caring, respectful and safe school and classroom learning environment;
participating in the development and support of the school’s bullying prevention policy;
taking a personal stand against bullying and participating in bullying prevention activities at the
school; and,
reporting all acts of bullying, harassment or sexual harassment experienced or observed to a
school administrator, teacher or staff member as incidents occur.

DISCIPLINARY
BULLYING

PROCEDURE

FOR

HARASSMENT,

SEXUAL

HARASSMENT

AND

VCS Administration, teachers and staff will take a clear stand that no harassment, sexual harassment
and/or bullying is ever tolerated in any form of communication at the school. Instances will be treated
as important and dealt with in a timely manner as to ensure the safety of VCS students. The following
steps will be taken when incidents are reported:
1. Administrators are responsible for investigating, writing an incident report and determining
appropriate courses of action consistent with the school’s Discipline Policy, which may include
suspension or expulsion. The incident report should be provided to the parents or caregivers of
the students directly involved.
2. In the event of an investigation or discipline process, the Administrator in consultation with
the school counsellor should outline available resources to the offender and the victim.
Resources should include one or more of the following:
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•
•
•
•
•
•

harassment education and prevention
anger management
conflict resolution
restorative justice
in-school counselling
external counselling

6. CONFIDENTIALITY
It is important that those who have been harassed/bullied or have been witnesses to
harassment/bullying feel confident to come forward with information without fear of recrimination.
Conversations and records of an investigation must therefore be treated confidentially and sensitively
by everyone involved. Only students and parents/caregivers of those individuals who are directly
involved will be notified. Any breach of confidentiality will be treated seriously and may lead to
disciplinary action. This does not preclude individuals from discussing their own cases with the
counsellor.
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APPENDIX D – Book Review Request Form
Author

_________________________________________________________________

Title

_________________________________________________________________

Publisher

_________________________________________________________________

Request Made By

_________________________________________________________________

Telephone

_________________________________________________________________

Date

_________________________________________________________________

1. To what in the book do you object? Be specific, cite pages.
___________________________________________________________________________________
___________________________________________________________________________________
2. What do you feel might be the negative impact of the reading of this book?
___________________________________________________________________________________
___________________________________________________________________________________
3. Is there anything good about this book?
___________________________________________________________________________________
___________________________________________________________________________________
4. Did you read the whole of this book? _________________
If not, what parts did you read? __________________________________________________________
5. What do you believe this book communicates?
___________________________________________________________________________________
___________________________________________________________________________________
6. What book of equal quality would you recommend to replace it? _____________________________
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APPENDIX E – Internet & Technology Use Policy

For Students and Staff of Vernon Christian School
Vernon Christian School offers students access to a computer network for access to electronic mail and
the Internet.
The Internet is a global network of computers that allows individuals to share information, send electronic
letters, voice and video messages, pictures, and programs. Internet use enables teachers and students
to bring a vast number of resources and experts right into the school and the classroom. Access to email and the Internet enables students to explore thousands of libraries, databases, museums, and
other repositories of information and to exchange personal communication with other Internet users
around the world.
With access to computers and other devices comes exposure to material that may not be of educational
value or that is contrary to the vision for education at the school. VCS has taken available precautions
to restrict access to controversial materials. However, on a global network, it is impossible to control all
materials, especially as students may have access to the Internet through their own devices. While the
purposes of the school are to use Internet resources for constructive educational goals, students may
find ways to access other materials. We believe that the valuable information and interaction available
on this worldwide network outweighs the possibility that users may procure material that is not consistent
with our educational goals.
Vernon Christian School is registered under Google Workspace. VCS offers Student Google accounts
with restrictions.
• K-7 cannot send or receive email outside of a @vcs.ca address
• K-7 cannot login to YouTube using a @vcs.ca user account
• K-12 Firewall filters block categorized inappropriate websites
The Google agreement with Vernon Christian School provides access to Google applications and
storage. The core functionality includes Gmail, Drive, Classroom, and Calendar. There are additional
Google Services that we use as well, including: Maps, Web Store (for extensions), Earth, Groups,
Photos, Translate, and YouTube for ages 13+. While Google hosts these services off-site, VCS
maintains the ability to manage users, groups, and settings, much like other locally hosted systems.
This means that VCS can grant and remove user access and control other settings to ensure a safe and
secure collaboration environment for students and teachers.
The terms of the Google contract with Vernon Christian School mandate that we must have parental
permission for the use of Google Workspace Applications. VCS will require parental permission on an
annual basis for K-12 students.
Google does not request any personal information from students and VCS does not provide personal
student data (i.e., birthdate, address, phone number, grades, test scores) to Google. Personal
information resides in VCS’ student information system (MySchool) and is neither stored by nor available
to Google.
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At VCS we use Google Workspace for the following primary reasons:
•
•
•
•
•
•

To provide students with access to current technology applications and free tools designed for
collaboration with other students and teachers
To give students the ability to work on their documents both in school and at home - anytime
and anywhere from any Internet connected device
To help students work collaboratively, engage in peer-editing of documents, and publishing
To facilitate “paperless” transfer of work between students and teachers
To provide adequate long-term storage space for student work
To maximize cost savings in terms of software licensing and document storage

Students under the age of 18 are required to have parental authorization for Google use.
Google Privacy & Terms
All students K-Gr. 12 are held responsible for appropriate behavior on the school's computer network
and on their own devices just as they are in a classroom or on the sports fields.
Communication using information technology is often public in nature. General school rules for behavior
and communications apply, and it is expected that users will comply with the school’s standards and the
specific rules set forth below. This also applies to lunch hours and other breaks where students may be
using school or personal devices.
The staff and administration of VCS reserve the right to revoke or restrict the use of personal devices
and the network. The user is personally responsible for his/her actions in accessing and utilizing the
school's computer resources.
Guidelines for acceptable use of network privileges
Staff and students using information technology are representing the school. They are responsible for
ensuring that the Internet is used in an effective, ethical, and lawful manner.
Examples of acceptable use are:
• using Web browsers to obtain information from Web sites
• using e-mail in an appropriate manner
• using personal folders (password protected) to store work
• using the network and Internet in a manner which respects the rights and property of others
• keeping all accounts and passwords confidential and inaccessible to others
• showing responsibility by making backup copies of material critical to you
• showing responsibility by taking precautions to prevent viruses on the school's equipment
• upon receipt of an attachment checking to making sure it is from a known source
• backing out of an accidentally encountered site that contains materials that violate the rules of
acceptable use, and notifying a teacher or supervising adult of the occurrence immediately
• using devices outside of class time in a manner that is socially acceptable, encourages
community, and is not disruptive
Examples of unacceptable use are:
• use of the Internet for purposes that are illegal, unethical, harmful to the school, or nonproductive
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•
•
•
•
•
•
•
•
•
•
•
•
•
•

conducting personal business using school resources
viewing or transmitting any content that is offensive, harassing, or fraudulent
using programs that harass school users or infiltrating a computing system and/or damaging the
software components
doing harm to computers, personal devices, the network, or other people or their work.
interfering with the operation of the network by installing illegal software, shareware, or freeware
plagiarism and violation of copyright laws
wasting limited resources such as disk space or printing capacity
trespassing in another’s folders, work, or files
giving out personal information such as your home address, telephone number, email
passwords, or passwords to your network filter
downloading material from the Internet without specific authorization from the Network
Administrator
accessing sites that contain pornography; that spread hatred; that promote discrimination; that
give instruction for acts of terrorism, harassment, murder, suicide, or other illegal activity
using earbuds without the express consent of a staff member
using hand-held devices in the classroom without the consent of a staff member
using any device in chapel or assembly without the consent of a staff member; and using devices
outside of class time in a manner that is antisocial and disruptive in nature

Monitoring
All messages created, sent, or retrieved over the Internet are the property of Vernon School and may be
regarded as public information. Vernon Christian School reserves the right to access the contents of any
messages sent over its facilities if the school believes, in its sole judgment, that it has a need to do so.
All communications, including text and images, can be disclosed to law enforcement or other third parties
without prior consent of the sender or the receiver. A good rule of thumb is, “don’t put anything into online
communications that you wouldn’t want to see on the front page of the newspaper or be required to explain
in a court of law.”
Use of Technology During Non-Class Time
VCS encourages the responsible use of technology outside of the classroom. School is a time for genuine
interaction with classmates and teachers, and technology should not interfere with this. Our goal as a school
is to assist students to use technology in a manner that is socially acceptable, thoughtful, and encourages
a sense of community and genuine communication.
Violations
Violations of these guidelines may result in disciplinary action in accordance with regular school policy. The
disciplinary action will consider the type and severity of the violation, whether it causes any liability or loss
to the school, and/or whether the action is a repeat violation.
Upon entry into the school community, all students and staff will provide the school administration with a
signed copy of this agreement, thereby indicating their commitment to the standards it expresses.
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Bring Your Own Device (BYOD) Program
Section 1: Student Expectations for Personal Device Use
Getting your Device Ready for School
Charging
• Bring your device to school every day.
• Charge your device each night so your device is fully charged and ready for use.
• Bring your power cord with you to school each day or have an extra power cord that you can
leave at school.
Screensavers, Backgrounds and other device personalization
• Personalize your devices in school appropriate and God honoring ways.
• Device personalization must not violate VCS guidelines.
Device Bag, Backpack, Sleeve
• Bring your device to school in a bag, backpack or sleeve.
Labeling
• Label your device and power cord with your first and last name.
• Attach something unique, like a luggage tag, to your device bag, backpack or sleeve to prevent
another student from taking it by mistake.
Anti-Virus Software for Computer
• Install virus protection software that automatically downloads the latest updates on your
computer. Keep this virus protection up to date.

Using Your Device at School
Protecting/Storage
• Keep your device with you or locked in your locker at all times.
• Be gentle with your device.
• You must keep your power cord neat and out of other people’s way.
• Be careful when removing the power cord. Yanking it out of the device or the electrical outlet
may cause damage.
• Do not wrap the cord tightly around itself where the ends can be pulled.
• You are the only person permitted to use your device at school.
• Keep your username and password private.
• Take your device home every day.
• Always carry your laptop with two hands and with the lid closed.
• Protect your device when moving between classes or anywhere else.
• Do not place an excessive amount of additional objects (i.e. folders, textbooks) in your
bag/sleeve with the device. Excessive objects can place too much pressure and/or weight on
the device screen or hinges in the case of laptops.
• Be cautious about leaving the device unattended anywhere that there is a chance it could easily
be knocked onto the floor, sat on or stepped on.
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•
•

Clean the screen with a lint-free cloth. No liquids of any kind including water.
Food or drink should not be placed near the device.

General Use at School
•
•
•
•
•
•

You are expected to bring your device to school every day.
Always save your files to two locations when possible (unless using the Google environment).
Troubleshooting device issues is your responsibility and should be done at appropriate
times. However, if you need assistance please ask for help.
Mute your device sound at all times unless your teacher gives you permission otherwise. Bring
earphones for use when audio is required.
When using your device at school you must abide by the VCS guidelines.
To save battery life, shut down your laptop when transporting it to and from school or if it is not
being used for an hour or more.

Expectations and Consequences
We recognize that digital devices are valuable resources for learning; however, we are also aware that
students should be using devices at appropriate times, in appropriate places and in appropriate
ways. Thus, we are establishing the following expectations:

Expectations
•
•
•
•

Devices are to be placed in your backpack or locker unless being used for learning purposes
Digital devices are not to be used without teacher permission; not all classes will require the use
of your laptop at all times.
Devices may be only be used for learning activities during class time (see exception in the FAQ).
At all times use of digital devices must adhere to school expectations.

Consequences
It is expected that all students will be following the expectations for computer use and using their devices
in God honoring ways. However, should this not be the case, you can expect that:
• Your teacher will collect your device and turn it in to the office. The device will be returned after
meeting with an administrator in the office.
• Misuse of the network or Internet may result in disciplinary action, including emails to parents
and withdrawal of access privileges.

Section 2: Frequently Asked Questions for BYOD
When can I use my device at school?
•
•

During all classes when permitted or requested by the classroom teacher.
In the library during non-class time and only when there is staff supervision.

When am I NOT allowed to use my device at school?
•

•

There will be times when your device is not required to complete work in the
classroom. Therefore, if it is not required please keep it in your locker or backpack somewhere
in the classroom where it won’t be damaged.
During emergency procedures.
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•

During non-instructional time (breaks and lunch time).

Can I print at school?
•

Due to the adoption of the Google environment at VCS, students will not be allowed to print from
their personal devices at school. Printing for projects should be planned ahead of time and be
done at home. However, students with their own devices will still be able to log in to the school
computers and print when necessary with teacher permission.

My device is not working. What should I do?
•
•
•

Your computer should be up to date with all relevant operating system updates and anti-virus
software.
You are responsible for troubleshooting problems on your device. However, do not let computer
issues get in the way of your learning. Ask your teacher for assistance promptly.
Occasionally, the school’s technology support teacher or System Administrator may be able to
help, but you are not to expect immediate help.

What happens if my device is lost or damaged?
•

You are responsible for your device at all times. If you give permission for someone else to use
your device and it is damaged, you are still responsible.

Will I have a chance to charge my battery during the school day?
•

It is your responsibility to come to school with your battery fully charged. If necessary, there will
be a place in the classroom for you to charge your laptop. Ensure that your cord is out of the
way to ensure safety for both your fellow students and your device.

Can teachers and other school staff look at my device?
•

Students and parents should be aware that permitted items of technology are subject to search
by school officials if the school has reasonable suspicion that evidence of a violation of the
student code of conduct is present on the device.

How is my device connected to the network?
•

You will be connecting to the school Wi-Fi and this access will be available throughout the school
until the end of the year. Your device will have the same Internet safety filters applied to it as
the school computers.
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APPENDIX F – Child Protection Procedure Policy

All of us - families, communities and service providers share responsibility for the safety and wellbeing of our children. That means we must all work together and, if we suspect that child abuse or
neglect is taking place, we must report it to a child welfare worker. Vernon Christian School community
acknowledges that the primary responsibility for children’s safety and well-being rests with their
parents. Where a parent is unwilling or unable to care for a child or protect the child from harm, child
welfare workers are authorized to intervene.
As teachers or staff, we have opportunities to speak with and observe children’s behaviour and may
notice changes in them over time. Our role therefore is to be aware of, and alert to, signs of child
abuse or neglect. If any one of us has reason to suspect that a child has been, or is likely to be, at risk
for abuse or neglect, we have a legal duty to report our concern to a child welfare worker. If a student
is in immediate danger, we need to call the police first. Due to our situation in a school setting we have
a very important role to play in responding to child abuse or neglect.
The Principal of each Campus will review this policy on an annual basis with teachers and nonteaching staff. The review will include the looking at The BC Handbook for Action on Child Abuse and
Neglect as well as Supporting Our students: A guide for Independent School Personal responding to
Child Abuse, a publication of the Independent School Branch.
Staff in-service and Education plan
Staff will review the School’s Child Protection Policy at a Principal led workshop to be held during the
first week staff is back to school before school begins. The workshop will include the following:
• examining answering any questions staff may have in regard to the school policy and “Supporting
Our Students: A Guide for Independent School Personnel Responding to Child Abuse” and
answering any questions staff may have.
• leading a discussion of “The BC Handbook for Action on Child Abuse and Neglect” and the Campus
Principal ensuring that each classroom and office has copy of it in an accessible location.
The Campus Principal will, at the time of hiring, inform any staff member who joins the staff partway
through the year of the school policy.
Duty to Report: Any person with reason to believe that a child needs protection has a duty to report
directly to a child welfare worker. Informing another person (e.g., a colleague or the principal) does
not discharge your legal duty to report directly to a child welfare worker.
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Protocol for
Reporting Child Abuse or Neglect
1. If a person has reasonable grounds to believe a child is the victim of abuse or neglect, they
should immediately report the matter, in detail, to the Campus Principal or designate. On
receiving a report of child abuse or neglect the Campus Principal will:
• Affirm the reporter and take the responsibility of notifying the Ministry of Children and Family
Development (MCFD) of the incident by calling 250-558-2700. The Campus Principal’s
report to MCFD shall include the following:
i.
informing the MCFD who reported and ascertaining if that person must also call MCFD;
ii.
explaining the situation in detail and provide MCFD all relevant information;
iii.
inquiring, in the case of an Aboriginal child, if there is a Delegated Aboriginal Child and
Family Services Agency in the area that needs to be notified;
iv.
inquiring as to whether the police need to be informed of the matter;
v.
Notify the School Board Chairperson on the day of reporting to the MCFD the
circumstances of the incident.
vi.
Co-operate with the authorities in any investigation of child abuse or neglect subject to
the Vernon Christian School Privacy Policy.
2. It is the reporter’s responsibility to ensure that the Principal has reported the incident to MCFD.
3. The Vernon Christian School has no jurisdiction in regard to investigating matter of child abuse
and neglect.
4. The Vernon Christian School should not contact the parents or guardians of the child or the
alleged offender unless given leave to by the investigating social worker or police officer. If
given, the Campus Principal may contact these persons to provide support and assistance.
5. If representatives of MCFD come to the school as part of their investigation, proper identification
must be presented before speaking to a student will be permitted. School personnel will request
to be present during any interview with the student.
6. The school should also co-operate with the authorities in any intervention that takes place. The
school will make itself available to provide support and assistance to the child, parents or the
alleged offender and to direct these persons to a school counselor or other services within the
Christian community.
It is expected that campus principal will provide all relevant information to the investigating social
worker and/or police officer when reporting a matter subject to the Vernon Christian School Privacy
Policy. Aside from this, all information obtained by educators about child abuse and neglect cases,
oral and written, is confidential and will only be disclosed to those persons with a legal mandate to
investigate the abuse, or to the person or persons who the investigators allow it to be disclosed to.
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APPENDIX G – Assessment Guideline Policy

GRADING AND REPORTING
1. We believe that the purpose of grading is to communicate an accurate evaluation of a
student’s ability to meet the learning outcomes of each course/subject. Therefore, student
progress will be reported in two separate ways:
a. Grades: a percentage and/or letter-grade, which is a measurement of academic
achievement (what a student knows and is able to do)
b. Behavior: descriptions of the characteristics, actions, and work habits that support
achievement
2. In order to assign accurate grades, which support learning and encourage student success,
teachers should follow these guidelines:
a. Individual achievement of learning outcomes should be the only basis for grades. Other
student characteristics such as effort, attitude, behavior, work habits, late completion of
assignments, absences, etc., should not be factored into grades, but should be treated as
behavioral issues, and should be addressed and/or reported separately.
b. Grades should only include summative assessments (assessments OF learning), while
formative assessments (assessments FOR learning - practice) are marked and recorded,
and/or given feedback only to support the learning process and are not included in grades.
c. Grades should always be assigned in reference to specified achievement targets,
comparing students’ performance against a standard or rubric, rather than against other
students in the class (on a curve).
d. Grade calculation procedures should be carefully considered, to ensure that the grade
each student receives is an accurate and up-to-date measurement of what he/she knows
and can do:
Examples:
i. emphasizing the most recent summative assessment information
ii. basing grades on a “body of evidence” (using the most consistent level of
achievement rather than always using the average)
iii. exercising professional judgment (discerning and determining, rather than just
“calculating” grades)
iv. not assigning 0’s for missing assessment evidence, but using alternatives such
as “I” (incomplete)
e. Grades should be based on quality assessment methods with evidence properly recorded
i. summative and formative assessments should be recorded separately
ii. tests, quizzes, projects, etc. should meet the standards for quality assessment
(clear targets, clear purpose, appropriate target-method match, appropriate
sampling, and avoidance of bias or distortion)
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f.

Students should be provided with a variety of opportunities to demonstrate mastery of
learning outcomes, including opportunities to be reassessed to reflect re-taught/re-learned
content. Teachers will determine areas where reassessment is possible, and inform
students of the conditions that apply (examples: requiring students to make test corrections
or provide study notes as evidence of new learning)

g. Students should be active participants in the assessment and grading process to ensure
that they understand how their grades will be determined, and so that they can
communicate meaningfully about their own achievement and progress.
3. Non-completion of essential tasks:
• Some tasks are essential for evidence of learning and must be completed for students to
meet the requirements of a course or subject.
• If such a task has not been completed before the end of a grading period, an “I”
(Incomplete/In-progress) will be used on the report card to indicate that course
requirements have not been met, and therefore course credits have not been earned. All
I’s assigned by teachers will be accompanied with an action plan and timeline.
4. Communicating about student progress:
• We believe that partnership between the school and the home is vital in the growth and
education of each student, and therefore recognize the schools’ responsibility to keep
parents informed about student progress. Parents can expect timely, understandable,
meaningful information about student progress, including work habits, behavior, and
academic achievement.
•

Teachers may use a variety of methods to communicate information about student progress:
o Parent/teacher conferences
o Report card grades and comments
o Formal or informal interim reports which may take a number of forms: mark-book
printouts, anecdotal updates or narrative descriptions (letter/email/phone/face-to-face),
checklists, or portfolios of various kinds.
o Test/quiz/project assessment results sent home with students or communicated by
email/phone

•

Teachers will communicate learning expectations and assessment criteria to students in
clear, easily understandable language, indicating how summative assessments will be
calculated into course grades. Teachers shall discuss classroom assessment practices with
students at the beginning of instruction.
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APPENDIX H – Class Size & Composition Guidelines Policy

CLASS SIZE & COMPOSITION GUIDELINES
POLICY

Date Passed:
June 4, 2018

Note: Based on a summary of requirements from the BC Public School Employers’ Association LOU
Memorandum of Agreement Implementation Guide (April 2017)
Class Size Guidelines
Grade

VCS

MoA Agreement

School Act limits

Kindergarten

20

20

22

1-3

22

22

24

4-12

24-30

24-30

30

Exceptions to the class size guidelines listed above:
• a class conducted by means of distributed learning
• a class that is part of an alternate program
• a class that meets for the purpose of a work student or work experience program
• a music class (e.g. band, choir, instrumental music and orchestra)
• a performing arts class (e.g. drama and dance)
• a Planning 10 class
• a Board Authorized leadership course
Some classes have lower class sizes than the grade-specific limitations:
• Secondary English
• Home Economics; Tech-Ed
• Lab courses (usually 24)
• Limitations of the assigned classroom/learning space should be taken into consideration
• Note: multi-grade classes will follow guidelines for the lowest grade level included
When class sizes exceed recommendations, the teacher will be provided with additional support as
deemed appropriate by Administration in consultation with the affected teacher and the Education
Committee. Examples include:
• Additional support staff assigned to work in the class (EA, Counsellor, Librarian, etc.)
• Additional teaching staff to co-teach with the affected teacher (may include LAT, SERT, Admin.
etc.)
• Additional preparation time for the affected teacher
• Other supports that the Principal and teacher agree would be appropriate
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Class Composition considerations:
Class composition analysis is intended to provide relevant data about how student needs will
affect the learning environment of a class as well as the teacher’s workload. This data is used
to assist administration in determining class size, assigning students to classes, supporting
teachers, and allocating support resources. While quantifying student needs is a complex and
subjective task, it is believed that reviewing students on the basis of the following categories
can be helpful in approximating the workload associated with supporting students with special
learning needs:
• Low incidence SE categories A-H with IEP
• High incidence SE categories K, P, Q, R with IEP
• Students without a SE category but with an IEP or Student Support Plan
• Students who are English language learners and have an Annual Instructional Plan
Along with composition analysis on the basis of the categories above, further considerations should be
made where the following factors exist:
• Compelling family issues
• Sibling attendance at the same school
• The age of the affected student(s)
• Distance to be travelled and/or available transportation
• Safety of the student(s)
• Needs and abilities of individual student(s)
• Accessibility to special programs and services
• Anticipated student attrition
• Time of year
•
Physical space limitations
• Teacher recruitment challenges
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APPENDIX I – Appeals Policy

APPEALS POLICY

DATE PASSED:
JAN 4 2021

PURPOSE
• To provide a clear, biblical approach and process for addressing the concerns and appeals of
all students, parents, and community members.
PRINCIPLES
• VCS seeks integrity and consistency with respect to actions affecting members of the school
community, informed by “procedural fairness - best practice guidelines for Independent
Schools.”
• Christians are called upon to resolve disagreements amongst themselves and to live in
harmony with one another (Romans 12:16).
• We should seek to resolve issues directly with the people involved and without delay, through
discussion, cooperation and conciliation. The aim is to reach an acceptable resolution which
maintains and restores healthy relationships.
• Concerns should only be referred to a higher authority if attempts to resolve the issue with those
directly involved are not successful.
• Misunderstanding and even conflict is to be expected. Having concerns or appeals brought
forward in a spirit of humility and respect helps to build a healthy school
community. Therefore, no individual should face retaliation as a result of doing so.
• Concerns and appeals should be treated seriously and sensitively, with due regard for
confidentiality and privacy.
• VCS supports a restorative justice model for conflict resolution.
• Key Bible passages for reference:
o Matthew 18: 15-16
o Ephesians 4:15-16
o Matthew 5:23-25
PROCEDURES
Any time a student, parent or other community member wishes to address a concern with the school,
a staff member, or a volunteer, or would like to appeal a decision, the following process should be
followed:
Order of communication steps:
1. Contact the individual with whom you have a concern, or who is responsible for the decision.
2. If unresolved, contact the most relevant member of the administration team: campus viceprincipal, director of development, business administrator, educational support services
coordinator, or principal (copy to the individual already involved).
3. If unresolved, contact the principal (copy to any administrator already involved)
4. If unresolved, contact the VCS Board, via the Chairperson (copy to principal)
5. If unresolved, contact SCSBC Ombudsperson (scsbc.ca)
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Notes:
•

•

•
•

Bring all concerns directly to the person/people involved to seek mutual understanding and
resolution. If a face-to-face meeting feels too difficult, a letter or email can be written, and/or
the individual with a concern may seek the support of a parent or advocate.
If the matter is not successfully resolved after being addressed with those directly involved, the
community member should take the next communication step for further support in reaching a
resolution, with a copy to those already involved.
If the person submitting a concern or appeal has not taken the steps outlined above, they will
be required to do so before proceeding.
If any individual has reason to believe that school staff or volunteers have been
involved in illegal activity, contact the proper authority directly (principal, board chair,
or police).
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